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FROM: AFJROTC NC-051 Instructor Team

SUBJECT: Letter of Introduction

TO: AFJROTC NC-051 Cadet Group, Parents, Guardians, and Friends

Greetings,

Welcome to the Air Force Junior Reserve Officer Training Corps (AFJROTC), Unit NC-051 hosted at Central
Cabarrus High School. We are excited that you made the choice to join and/or continue in our unique program. We
are confident that you will learn and develop into a positive role model and leader within unit NC-051, our school,
community, and Nation.

Please understand that this program is not a recruitment tool for the Armed Forces, in fact only a very small
percentage of cadets who enroll in AFJROTC actually join the military. However, this is a leadership development
program designed to develop citizens of character dedicated to serving their community and nation and to build
better leaders for the future and will be of great value to you no matter what career choice you make.

For those who are returning, you will notice several changes to the program this year. Some of the changes are
directed by Headquarters Air Force JROTC, while others are driven by local necessity. As Air Force leaders, we
recognize change is not easy, but we also know we must adjust and embrace it. As cadet leaders, it is expected you
do the same. Together we will strengthen our corps’ leadership and instill more rigor and discipline into the program
while making our operations more efficient and easier for cadets to own and operate.

For those who are new to the program, new challenges will be put in front of you. We design the challenges to be
tough, yet achievable. You should be mentally and physically prepared each day to meet and overcome whatever
challenge awaits you. You should want to excel and at the end of each day, celebrate the success you have achieved
and the lessons you have learned. You will be expected to be a model cadet in all your classes, on and off campus,
and excel in all course work. Know that you are a cadet ALWAYS. You are expected to lead by example and
positively represent your family, school and community. You can accomplish this by demonstrating teamwork,
leadership, responsibility, discipline, honor, and pride.

This handbook is your guide while in AFJROTC. The information contained in it will give you a better
understanding of what is expected of you. You must read and understand it fully in order to be successful.

Learn, do your best and claim the opportunities that await you.

CLAY T. RUSS, Lt. Col, USAF (Retired)                         JEANA L. RUSS, CMSgt, USAFR (Retired)
Senior Aerospace Science Instructor                                  Aerospace Science Instructor
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Chapter 1
The Air Force JROTC Program

1-1. Unit History

AFJROTC NC-051 was established at Central Cabarrus High School (CCHS) in September
1970, with the first cadets entering in academic year 1970-71. The program immediately set out
to become an integral part of CCHS and the surrounding community.  Beginning with the first
home football game, the AFJROTC Color Guard began presenting Colors, and has done so at
nearly every home football and basketball game since. The cadets also took over the daily
flag-raising and lowering for the school. Since our first year, we continue to increase our school
and community involvement. We regularly participate in a wide variety of activities, such as
Adopt-A-Highway, Curriculum-in-Action (CIA) trips, parades, graduation ceremonies and
numerous other school and community opportunities that may present themselves. Our drill
team and color guard teams compete in numerous events, and have always represented our
school and community with pride.

We are proud that our school and community recognize our efforts. As we reach our 51st

Anniversary, we will continue to strive for excellence. AFJROTC is proud to be a part of Central
Cabarrus High School, West Cabarrus High School and the City of Concord. 

We continue to make history. Starting 2020-2021 school year Central Cabarrus will be the host
school for the new West Cabarrus High School. Students who attend West Cabarrus and would
like to take JROTC will be allowed to take it at Central Cabarrus High School as part of a
cross-town agreement.

We are proud of our cadets, and proud of the traditions we continue to establish as we “Develop
Citizens of Character Dedicated to Serving their Nation and Community.”

1-2. Vision Statement

“To raise the bar of excellence within the Central Cabarrus High School Air Force Junior
Reserve Officer Training Corps (AFJROTC) program and to provide direction, guidance and
lessons encouraging the growth and development of our future leaders and to assist them to
become responsible and contributing citizens of our Nation.”

1-3. AFJROTC Program and Mission

AFJROTC instills in 9th-12th grade students the values of citizenship, service to the United States,
and personal responsibility through education and mentoring. The curriculum includes an
introduction to aviation, national defense, careers, space, global studies, leadership, and health
and wellness.

The mission of the AFJROTC program is to develop citizens of character dedicated to serving
their nation and community. The goals of the AFJROTC program are to instill the values of

4



citizenship, service to the United States, personal responsibility, and a sense of accomplishment.
The objectives of AFJROTC are to educate and train students in citizenship and life skills;
promote community service; and develop character and self-discipline through education and
instruction in air and space fundamentals and the Air Force’s core values of “Integrity First,
Service Before Self, and Excellence In All We Do!”

1-4. AFJROTC NC-051 Mission Statement

The mission of NC-051 is to build better citizens for our future by emphasizing the value of
education; displaying proper military bearing, teamwork, with tenacity and a sense of dedication;
and by learning and applying the principles of self-discipline, self-sacrifice, followership and
good leadership.

1-5. Air Force Song

Off we go into the wild blue yonder,
Climbing high into the sun;

Here they come zooming to meet our thunder,
At 'em now, give 'em the gun!

Down we dive, spouting our flame from under,
Off with one helluva roar!

We live in fame or go down in flame. Hey!
Nothing'll stop the U.S. Air Force!

1-6.  Cadet Creed

I am an Air Force Junior ROTC Cadet.
I am connected and faithful to every Corps of Cadets who served their community

and nation with patriotism.
I earn respect when I uphold the Core Values of Integrity First, Service Before Self,

and Excellence in All We Do.
I will always conduct myself to bring credit to my family, school,

Corps of Cadets, community, and to myself.
My character defines me. I will not lie, cheat, or steal.

I am accountable for my actions and deeds.
I will hold others accountable for their actions as well.

I will honor those I serve with, those who have gone before me,
and those who will come after me.

I am a Patriot, a Leader, and a Wingman devoted to those I follow, serve and lead.
I am an Air Force Junior ROTC Cadet.
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CHAPTER 2

Enrollment/Disenrollment Policy

2-1. Voluntary Enrollment of Cadets

All AFJROTC students must be enrolled voluntarily and participate in the full program to
include taking AFJROTC academic courses, participating in the cadet corps, and wearing the
prescribed uniform. As the on-site Air Force representative, the Senior Aerospace Science
Instructor (SASI) must approve all enrollment and disenrollment initiatives and will ensure all
students adhere to the minimum acceptable standards of conduct and personal appearance as
required by the Air Force. While AFJROTC instills self-discipline, it is not to be used as a
remedy for chronic student disciplinary problems.

The SASI will ensure an inclusive program and will not set unreasonable enrollment criteria. All
enrollment and disenrollment decisions will be free from any discrimination regarding race,
religion, color, ethnicity, gender, sexual orientation, or national origin. Additionally, the principal
and the SASI will ensure appropriate fitness of cadets to successfully participate in the
AFJROTC Curriculum.

2-2. The Memorandum of Agreement

A Memorandum of Agreement between the host school and the Air Force clearly states that all
AFJROTC cadets must be enrolled voluntarily and membership in the cadet corps must be
limited to those cadets who meet and maintain all program requirements.

2-3. Program requirements

Program requirements include taking AFJROTC academic courses, participation in the cadet
corps activities, properly wearing the prescribed uniform each required uniform day, meeting and
maintaining Air Force grooming standards, and maintaining acceptable disciplinary standards.
Cadets who are consistently deficient in one or more of the areas or demonstrate a negative
pattern of behavior are disruptive to the overall corps operations and must be disenrolled.

2-4. Enrollment

As the Air Force’s on-site representative, the SASI is personally charged with managing a fully
compliant AFJROTC program and must be allowed to initiate or approve all enrollment and
disenrollment actions.

Incoming freshmen cadets will be screened the first day of school to determine their desire to
continue in AFJROTC. However, all other new cadets, transfer cadets, or any returning
cadet must have SASI approval before they are added to the AFJROTC class roster.
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2-5. Disenrollment

The SASI has the authority to disenroll an AFJROTC cadet at any time during the academic year
with proper cause. Disenrollment is a last resort, and will be preceded by documentation and
corrective counseling. However, it is necessary in some cases to immediately dismiss a cadet, in
order to maintain the morale and discipline of the unit.

Instructors will work together with the cadets, their parents, unit cadet leaders, school counselors
and administrators to resolve issues needing addressed. However, when these efforts are
unsuccessful, the SASI will remove the cadet from the AFJROTC program. A maximum of
three weeks is sufficient to complete this entire administrative process. The cadet either
chooses to comply as required, or is removed from AFJROTC. These students can be placed
wherever the school administration sees fit, but it is the HQ AFJROTC position that these
students must be removed from the AFJROTC class and disenrolled.

Cadets may be disenrolled from AFJROTC based on any other conduct related reason deemed
appropriate by the AFJROTC SASI or the principal. Attachment 1 below outlines the
disenrollment process for major uniform violations. Cadets may receive a Cadet Progression
Evaluation when deemed appropriate by the Instructor Team. These evaluations are used for
training purposes and may be used in conjunction with other factors as part of the Cadet Awards
and Recognition Program.

2.5.1. Cadet Disenrollment Process for Major Uniform Violations

Cadet Uniform Offense SASI/ASI Action

1st time there is a uniform violation reflected as a
major discrepancy on the Uniform Inspection Sheet.

Corrective Verbal and Written Warning by SASI/ASI.

1st Deficiency Documented in Educator’s Handbook.
2nd time there is a uniform violation reflected as a

major discrepancy on the Uniform Inspection Sheet
or a repeat violation of a major discrepancy.

Corrective Verbal and Written Documentation by
SASI/ASI with Cadet and Parent Acknowledgment.

2nd Deficiency Documented in Educator’s Handbook.

3rd time there is a uniform violation reflected as a
major discrepancy on the Uniform Inspection Sheet

or a repeat violation of a major discrepancy.

Cadet/Parent/SASI/ASI/Principal or Assistant
Principal/Guidance Counselor in-person conference
or phone conference.

3rd Deficiency Documented in Educator’s Handbook.
4th time there is a uniform violation reflected as a

major discrepancy on the Uniform Inspection Sheet
or a repeat violation of a major discrepancy.

Cadet will be removal from the JROTC program.
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CHAPTER 3

Advancement and Scheduling Policy

3-1. Advancement

The Air Force JROTC program is an Elective Course. Advancement in the program is not a
guarantee. Cadets are expected to develop and meet certain levels of knowledge and ability to
move to the next level. The instructors retain the right to deny advancement based on a cadet’s
lack of development, participation and/or history of negative behavior, both on and off campus.

Instructors will recommend/not recommend cadets based on cadet evaluations, grades and other
factors to include professional judgement. The following are a few conditions which could result
in receiving a non-recommendation for advancement to the next level in JROTC, they are not all
inclusive:

● Cumulative final grade of 70% or lower
● Final exam grade of 70% or below
● Failure to wear the uniform 3 or more times during the semester
● Excessive absences (Cadet has 6 or more unexcused absences)
● Failure to dress out and/or participate in Physical Fitness 3 or more times during the

semester
● Receipt of ISS/OSS assignments
● Failure to properly maintain uniform and grooming standards
● Arrest/incarceration

Note: Cadets who do not pass JROTC will most likely not be permitted to return to the
JROTC program the following year.

3-2. Scheduling

AFJROTC is a blended program whereby no curriculum is repeated during the four-year
program allowing 9th-12th grade students to be in the same AFJROTC class. Cadets who
transfer from another school/program will be evaluated by the instructors and counselors prior to
being placed in the AFJROTC program.

Cadets are not permitted to “Double up” or take 2 semesters in AFJROTC in the same academic
year unless they receive permission from the SASI/ASI.

The cadet and their parent/guardian(s) will be notified in advance if cadet is not recommended to
return to JROTC. Cadets not recommended to return should not put JROTC on their schedule
during registration. Schedules will be reviewed at the end of the current academic year and again
at the beginning of the new academic year for compliance.
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CHAPTER 4

Requirements and Expectations

4-1. Maintaining Eligibility

A cadet must maintain eligibility for enrollment/re-enrollment in the AFJROTC program by:

● Following all Air Force JROTC customs, courtesies, and training requirements.
● Earning a cumulative academic average of 70 in all AFJROTC courses.
● Properly wearing the AFJROTC uniform on all required days.
● Fulfilling all financial responsibilities.
● Maintaining and following the Cadet Honor Code and Core Values.
● Participating in various community service and unit-sponsored activities.

4-2. Cadet participation

Participation is key to esprit de corps and vital to your enjoyment and learning during the school
year. All cadets are expected to:

● Attend all scheduled classes.
● Come to class prepared to learn and contribute to the lesson discussion.
● Make-up all graded assignments and uniform wear for excused absences.

NOTE: Cadets absent from school on a uniform inspection day must wear their AFJROTC
uniform the next non Physical Training day they attend school in order to receive a makeup
grade for the missed uniform inspection.

All cadets are encouraged to take an active interest in, and participate in, as many AFJROTC
community service and Leadership Development Requirement (extracurricular) activities as
possible.  Annual activities often include:

1. Parking details for home football games
2. Color Guard events
3.   Drill Team events
4.   Community Service events
5.   Fund-raisers
6.   Special event programs
7.   Recruiting events
8.   Special projects recommended by the cadet leadership and approved by the

Instructors
9. Other events that may occasionally arise

NOTE: Cadets are required to participate/earn 12 community service hours through AFJROTC
per semester.
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CHAPTER 5

Grading Policy

5-1. Semester Grade Calculation

Cabarrus County School District grade policy:

Q1/Q3 = 37.5%
Q2/Q4 = 37.5%
E1/E2 = 25%

F1=Q1+Q2+E1/F1=Q3+Q4+E2

5-2. Grading Categories

Cadets will be evaluated in the following areas:

Uniform Inspection – 50%
Physical Training – 30%
Tests/Quizzes – 20%

NOTE: Q1/Q3 and Q2/Q4 are comprised of the above grading category breakdown.

● Graded Tests and Quizzes are not always announced and cadets should be prepared for a
knowledge assessment at all times. Drill evaluations will be graded as tests.

● Cadets who fail to wear their uniform will receive a zero for that week’s uniform grade.
Failing to wear the uniform four or more times may result in the cadet’s inability to return
to the program the following academic year.

● Cadets who fail to dress out and/or fail to participate in the weekly physical fitness
training will receive a zero.

5-3. Grading Scale

The following grade scale applies to all graded reviews, quizzes and assessments:

A = 90 – 100
B = 80 – 89
C = 70 – 79
D = 60 – 69
F = 60 or less
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5-4. Cadet Behavior

Military bearing, individual effort and ability to work as part of a team reflects the cadet’s overall
ability to adapt to the military structure. Cadets are required to demonstrate self-discipline,
teamwork, and comply with program directives. Failure to adhere to the Air Force Core Values,
Honor Code and expectations set for the course or receipt of disciplinary actions by other
teachers or administrators outside of the AFJROTC Classroom may result in dismissal from the
program. Cadets are expected to maintain standards at all times!
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CHAPTER 6

Classroom Procedures and Conduct

6-1. Classroom Procedures

In AFJROTC, we believe structure is key to effective classroom management and provides a safe
environment in which cadets can learn. The following classroom procedures must be followed:

6-2. Start of Class Procedures

Cadets are expected to arrive to class on time. Cell phones will be turned off and placed in
hanging phone caddy located on the classroom door before the tardy bell rings.

To gain control of the flight, the Flight Commander or assigned alternate will call the flight to
ATTENTION and recite the “Pledge of Allegiance”. NOTE: As an Air Force program, all
cadets will be required to recite the Pledge of Allegiance. After the “Pledge” is recited, the flight
will recite the AFJROTC Cadet Creed and then will be placed at PARADE REST. The Flight
Sergeant or assigned alternate will immediately determine attendance using the attendance sheet
provided by the instructors. Cadets will come to ATTENTION when their name is called and
respond “HERE SIR/MA’AM” and automatically return to PARADE REST after responding.

Upon completion of attendance, the Flight Sergeant or assigned alternate will call the flight to
ATTENTION and report results to the Flight Commander or alternate. The Flight Commander
receives the report and directs the Flight Sergeant to take control of the flight and immediately
reports the attendance to the instructor for the day. The Flight Sergeant will command AT EASE
and have the flight take their assigned seats. Cadets will sit down and refrain from talking.

The AFJROTC Instructors take attendance very seriously. Attending school and being on time
are qualities that will ensure success in school and later in the job market. Excessive absenteeism
and tardiness may jeopardize future enrollment in the program.

6-3. End of Class Procedures

Approximately three to five minutes before the dismissal cadets will stop class work and put
books and classroom materials away before retrieving their bookbags and personal belongings.
Cadets will clear their desks, pick up and dispose of any litter in the immediate vicinity of their
desks, align their desks with others in their elements, and prepare to stand for dismissal.

At the instructor’s signal, or as the bell sounds the flight will be called to ATTENTION and
dismissed. Upon command of dismissal, The Flight will chant their flight battle call before
exiting the classroom.
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6-4.  Classroom Cell Phone Policy

Cell phones will not be allowed in the cadet’s possession while in class. Cell phones will be
placed in hanging phone caddy on classroom door before the tardy bell rings. If a parent or
guardian must contact you, they can do so by contacting the main office. Cadets who refuse to
follow the cell phone policy will be referred to administration.

Note: There is a clock on the wall to check time. Parents/Guardians are advised not to text your
child while they are in class.

6-5. Bathroom Policy

In order to keep distractions to a minimum, cadets are expected to use the bathroom before class.

6-6. Military Bearing, Conduct, and Deportment of Cadets

You represent a select group as the best of America’s youth. This means that you should always
conduct yourself in a manner that is favorable to yourself, Central/West Cabarrus High School,
and AFJROTC NC-051.

AFJROTC is a United States Air Force training program and we operate in a “military training
environment”; therefore, cadets will use the chain of command to the maximum extent and
show proper respect, military bearing, and military courtesy at all times. The SASI and the ASI
will be addressed as “Sir/Ma’am” or by their official rank. Senior ranking cadets will also be
treated with proper respect and courtesy. Serious cases of disrespect to fellow cadets, the SASI,
or ASI may result in immediate disenrollment from the AFJROTC program.

6-7. Public Display of Affection

When in uniform, cadets will not engage in public displays of affection (PDA), such as kissing,
hugging and holding hands.

6-8. Calling Room to ATTENTION

USAF customs and courtesies will be followed in the classroom. When a Military Active Duty
or Retired officer enters the classroom the first time during each class period, the room will be
called to attention by the first cadet who recognizes the officer upon entrance. Cadets will remain
at attention until directed otherwise with commands such as AT EASE, AS YOU WERE, "Be
seated", etc.

6-9. Treatment of Cadets of a Lower Rank

Hazing/Bullying will NEVER be tolerated at AFJROTC NC-051. Any hazing or bullying is to
be promptly reported to the flight commander of the cadet who was victimized and taken straight
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up the chain of command. No cadet is to be embarrassed or degraded in any manner. This
includes public reprimands, public punishment, joking about the difference in rank, etc.
6-10. Active Duty, Reserves, Guard and Retired Military Personnel

Military personnel are addressed by their rank, followed by their last name, then always use
“Sir” or “Ma’am.”

6-11. Customs and Courtesies

Courtesies Rendered to Non-Cadets: Faculty members and adults are as “Mr./Ms./Mrs.” (last
name) unless they ask or permit you to address them in other forms. In conversation, unless
otherwise directed, they are answered “Yes or No Sir/Ma’am” AND NOT “yeah”, “nope”, etc.

Quibbling: When a cadet officer gives an order, it can be considered to be an order from the
Commander. This means that orders should be followed. You have the right to disagree and
present your ideas if permitted and time allows, but the cadet officer has the final word. If you
feel the cadet officer is treating you unfairly, see your flight commander, then see your squadron
commander, and, if necessary, your group commander. Any problem can be worked out if it is
done in an orderly fashion.

Reasons for Strictness: We are a military sponsored training program which incorporates
military training principals into the environment. Discipline is required to carry out a unit’s
everyday function. This discipline should not be overly harsh or tyrannical, but should be fair
and enforced. All cadets are leaders in training and should demonstrate self-discipline to avoid
being disciplined.  You must be willing to live with discipline and accept responsibility.

6-12. Bulletin Boards

The white board in the classroom is an important source of information and will outline
upcoming AFJROTC events.  The ASI will update the board unless otherwise directed.

6-13. Instructor Office Information and Reporting Procedures

Cadets will not enter the SASI/ASI office area without permission. When reporting to an
instructor in the office the cadets will adhere to the following procedure:

Knock once and wait until recognized by either the SASI or ASI. When recognized, enter the
room and proceed to an area in front of the person with whom you wish to speak (approximately
2 paces away) and salute and give the appropriate reporting statement.

Reporting statement if summoned to the office: “Sir/Ma’am, Cadet ____________reports
as ordered”
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Reporting statement if cadet initiates the interactions: “Sir/Ma’am, Cadet
_______reports.”

Remain at the position of attention until instructed otherwise. Once the conversation has ended.
Salute,

say “Thank you Sir/Ma’am” and depart using appropriate drill movements.

6-14. Typical Schedule of activities

Below is a typical weekly schedule for AFJROTC.

Monday Physical Training /Drill - Alpha Flt and Bravo Flt
Aerospace Science - Charlie Flt

Tuesday Aerospace Science - Alpha Flt and Bravo Flt
Physical Training/Drill - Charlie Flt

Wednesday Uniform Inspection and Leadership Education class
All Flights

Thursday Aerospace Science - Alpha Flt and Bravo Flt
Physical Training/Drill - Charlie Flt

Friday Physical Training /Drill - Alpha Flt and Bravo Flt
Aerospace Science - Charlie Flt
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CHAPTER 7

Unit Organization and Staff

7-1. Unit Organization

AFJROTC NC-051 is organized as a Cadet Group. Likewise, it is organized similar to an Air
Force unit. There is a chain of command, which will be followed as much as possible, and a
cadet staff, which is responsible for organizing and accomplishing the day-to-day functions. This
time-tested design creates the opportunities for leadership and responsibility at many levels. It
also allows for the development, advancement and promotion of top-performing cadets.

7-2. Leadership Philosophy

The philosophy of AFJROTC NC-051 is to allow cadets the maximum opportunity for
exercising leadership and demonstrating a capability to handle responsibility. Cadets in
leadership positions are expected to lead and lead by example. They should maintain high
standards of conduct for themselves and the subordinate cadets they command. They should
teach proper military standards and correct deviations by other cadets. Cadets in leadership
positions should also set goals or objectives, then work to achieve them. Cadets in leadership
positions can expect the SASI or ASI to provide guidance, advice, training and support; however,
the responsibility to lead remains with the cadet, not the SASI or ASI. Cadets not accepting
their responsibilities will be removed from their leadership position at the discretion of the
SASI/ASI.

7-3. Definition of Active and Reserve Cadets

NC-051 cadets should be enrolled either during the fall or spring semester. Those cadets actively
enrolled in AFJROTC are those cadets taking Aerospace Studies classes and are considered
Active. Active cadets will hold the majority of staff positions during the semester and are
expected to participate to the maximum extent possible. They are also required to wear the
uniform on the designated uniform day. Cadets enrolled in AFJROTC, but not taking an
Aerospace Science class during the semester are in a ‘Reserve’ status. Reserve cadets are not
required to wear the uniform on the designated uniform day; however they are encouraged to
participate in as many activities (drill team, parking details, honor guard, etc.) as possible.
Reserve cadets may hold staff positions and be involved in clubs and special projects.

7-4. Group Staff

Group Staff positions are listed in the Unit Manning Document (UMD). Cadets in these key
positions are responsible for providing leadership to the group. They are expected to complete
the duties associated with their individual staff function to keep the Cadet Group running
smoothly and efficiently.  (See Organizational Chart in attachments.)
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7-5. Job Descriptions

In keeping with our policy to use the United States Air Force as a guide and model for the
operation of our Group, a Cadet Staff of junior and senior officers carry out the duties required to
maintain the working of our Corps. As with the active Air Force, responsibilities and duties
increase with grade and rank. Being a member of the Cadet Staff is not easy. Only the most
deserving and qualified cadets earn a staff position. Staff members are trained and expected to be
prepared to assume these higher responsibilities and positions. Staff meetings are held weekly
and are mandatory for all staff members to attend. The following are descriptions of the duties of
each Cadet Staff position. Note: The following are basic responsibilities: Complete Job
Descriptions and procedures are found in each program’s Operation Instruction/continuity
binder.

Cadet Group Commander (GP/CC):

● Reports directly to the Instructor Team.
● Leads and manages the Cadet Group at AFJROTC NC-051.
● Advises the Instructor Team on all group operations and activities.
● Responsible for the overall training, operations, discipline, performance, and mission of

the cadet corps.
● Recommends cadet(s) for positions within NC-051 to the Instructor Team.
● Develops and monitors unit goals.
● Oversees management of Unit Mission Brief.
● Develops and updates cadet operations and activities calendar.
● Maintains the positional continuity binder.
● Provides final recommendations for all cadet awards and rank/position promotions to

Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days.
● Performs tasks assigned by the Instructor Team.

Cadet Group Deputy Commander (GP/CD):

● Reports directly to the GP/CC.
● Assumes command of the cadet group in the absence of the GP/CC.
● Assists the GP/CC in all responsibilities.
● Develops and maintains the Unit Mission Brief.
● Maintains the positional continuity binder.
● Attends all group/squadron staff meetings.
● Reviews continuity books for all cadet leadership positions.
● Establishes monthly suspense for all awards and rank/position promotion

recommendations.
● Assists STAN/EVAL with execution of Self-Inspection checklist.
● Collects and reviews reports from the OPS and MS SQ/CCs. Forwards reports to the

GP/CC in a quick and professional manner.
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● Creates special projects teams (i.e. fund raising, Field Day, military ball, and dining-out
special project teams.), monitors and reports activities.

● Develops and executes corps activities designed to improve cadet morale.
● Performs other duties assigned by the GP/CC.
● Performs tasks assigned by the Instructor Team.

Cadet Group Command Chief Master Sergeant (CCM):

● Reports directly to the GP/CC.
● Ensures the professional appearance, discipline, efficiency, training and conduct of the

group cadet enlisted Corps.
● Advises GP/CC on problems and negative trends with the Corps and suggests solutions.
● Acts as liaison between the enlisted cadets and the officer leadership.
● Appoints Group Safety/Physical Training monitor and oversees activities.
● Maintains the positional continuity binder.
● Maintains safety logs for safety briefing conducted by flight personnel.
● Supervises and trains group and academic flight guidon bearers.
● Attends all group/squadron staff meetings.
● Ensures the Chain of Command Board is complete and current.
● Serves on Cadet Evaluation Boards, as needed.
● Ensures LDR activities are documented and entered into WINGS within seven days.
● Performs other duties assigned by the GP/CC.
● Performs tasks assigned by the Instructor Team.

Cadet Public Affairs Officer (PA):

● Reports directly to the GP/CC.
● Ensures the events and accomplishments of the Cadet Group are positively publicized

with Central Cabarrus High School and the community, when appropriate.
● Establishes a presence at events to photograph and write-up events, listing events, cadet

names and results.
● Maintains the positional continuity binder.
● Serves as active spokesperson for Corps activities throughout the community.
● Serves as group historian.
● Maintains group bulletin boards.
● Maintains NC-051 Website (with instructor oversite).
● Publicizes timely newsworthy information regarding unit in school and community

publications.
● Provides photographic support for unit activities to include drill, color guard and other

community events.
● Obtains/publicizes cadet volunteers for community service activities.
● Performs tasks assigned by the GP/CC.
● Performs tasks assigned by the Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days.
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Cadet Chief of Standardization and Evaluation (STAN/EVAL):

● Reports directly to the GP/CC.
● Develops and maintains the Unit Mission Brief.
● Executes Self-Inspection checklist with assistance from GP/CD.
● Standardizes continuity books for cadet leadership positions.
● Reviews all continuity books.
● Maintains the positional continuity binder.
● Performs other duties assigned by the GP/CC.
● Performs tasks assigned by the Instructor Team.
● Attends all group/squadron staff meetings.

Cadet Operations Squadron Commander (Ops SQ/CC):

● Reports directly to the GP/CC.
● Supervises the Cadet Operations Squadron staff and their activities.
● Ensures the professional appearance, discipline, efficiency, training and conduct of the

cadet enlisted Corps.
● Plans and coordinates extracurricular and co-curricular activities.
● Recommends Cadet Operations Squadron staff personnel for awards and rank/position

promotions to the GP/CD.
● Assumes command of the cadet Group in the absence of the GP/CC and GP/CD.
● Maintains the positional continuity binder.
● Assists Academic flight staff with operational planning, logistics, and personnel issues.
● Ensures LDR activities are documented and entered into WINGS within seven days.
● Performs other duties assigned by the GP/CC.
● Performs tasks assigned by the Instructor Team.

Cadet Squadron First Sergeant (CCF):

● Reports directly to SQ/CC assigned. (i.e. Operations/Mission Support)
● Ensures the professional appearance, discipline, efficiency, training and conduct of the

squadron cadet enlisted corps.
● Directly assists SQ/CC in support of squadron activities.
● Maintains the positional continuity binder.
● Advises SQ/CC on problems and negative trends within the corps and suggests solutions.
● Conducts periodic safety inspections of AFJROTC facilities and reports violation and

corrective actions to SQ/CC.
● Attends squadron staff meetings and prepares the meeting room.
● Assists in supervising and training squadron and flight guidon bearers.
● Organizes/plans cadet orientation and training programs.
● Plans for and manages squadron morale, welfare and recreation activities.
● Performs tasks assigned by the SQ/CC.
● Performs tasks assigned by the Instructor Team.
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Cadet Drill Team Commander (DT/CC):

● Reports directly to the Ops SQ/CC.
● Oversees the Drill Team and Color Guard operations.
● Writes operations plans covering membership and operations policies and procedures.
● Organizes and trains team members for competitions and performances.
● Maintains the positional continuity binder.
● Reviews and maintains work schedules for assigned personnel.
● Enforces appearance, discipline, efficiency, training, and conduct standards.
● Assists in planning and coordinating extracurricular and co-curricular activities.
● Documents all training events and fills out/submits WINGS update form for each event.
● Ensures activity continuity files are developed and completed for all events.
● Ensures LDR activities are documented and entered into WINGS within seven days.
● Performs tasks assigned by the Ops SQ/CC.
● Performs tasks assigned by the Instructor Team.

Cadet Mission Support Squadron Commander (MSS/CC):

● Reports directly to the GP/CC.
● Supervises the Cadet Mission Support Squadron Staff and their activities.
● Oversees Personnel Flight and Logistic Flight Operations.
● Plans and coordinates extracurricular and co-curricular activities.
● Recommends Cadet Mission Support Squadron staff personnel for awards and

rank/position promotions to the GP/CD.
● Maintains the positional continuity binder.
● Assists Academic flight staff with operational planning, logistics, and personnel issues.
● Ensures cadet special orders and group plans are prepared and published.
● Recommends Cadet Mission Support Squadron cadets for awards and rank/position

promotions to the GP/CD.
● Performs tasks assigned by the GP/CC.
● Performs tasks assigned by the Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days

Cadet Personnel Flight Commander (PERS Flt/CC):

● Reports directly to MSS/CC.
● Supervises members assigned to Personnel.
● Oversees all Personnel activities to include training of the Personnel program members.
● Develops and maintains work schedule for assigned personnel.
● Manages cadet personnel records.
● Maintains the positional continuity binder.
● Collects, inputs and maintains cadet information in WINGS.
● Prepares, coordinates, publishes and files all cadet special orders.
● Updates WINGS information system within seven days of receiving special orders.
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● Manages computer-based personnel management system, as required.
● Performs tasks assigned by the MSS/CC.
● Performs tasks assigned by the Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days.

Cadet Personnel Flight NCO:

● Reports directly to PERS Flt/CC.
● Assists with Personnel activities to include training of the Personnel program members.
● Manages cadet personnel records.
● Maintains the positional continuity binder.
● Collects, inputs and maintains cadet information in WINGS.
● Prepares, coordinates, publishes and files all cadet special orders.
● Updates WINGS information system within seven days of receiving special orders.
● Manages computer-based personnel management system, as required.
● Performs tasks assigned by the PERS Flt/CC.
● Performs tasks assigned by the Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days.

Cadet Logistics Flight Commander (LOG Flt/CC):

● Reports directly to the MSS/CC.
● Manages the unit’s equipment, supplies and uniforms.
● Maintains accurate accountability of the uniform and equipment inventory.
● Supervises the Cadet Logistics Flight staff and their activities.
● Issues uniforms, ribbons, nametag(s), and other cadet supply services to the cadet flights.
● Provides training to cadets assigned to the Logistics Group on the supply inventory

process.
● Recommends Cadet Logistics Flight cadets for awards and rank/position promotions to

the GP/CD.
● Maintains the positional continuity binder.
● Maintains inventory of all assigned weapons and sabers.
● Supervises and maintains inventory in the WINGS accounting system.
● Accomplishes uniform, book, and accountable equipment supply actions in WINGS.
● Distributes supplies and equipment to all functional areas.
● Assists in issue and receipt of cadet uniform items.
● Assigns uniform items in WINGS and generates WINGS generated hand receipts.
● Assists Instructor Team with placing orders and receiving new uniforms and equipment

through E-mall and validating supplies received.
● Appoints, trains and supervises Logistics Personnel.
● Recommends supply policies and procedures to Instructor Team.
● Provides personnel during supply operation hours.
● Provides logistics support to cadet staff for cadet activities to include Drill and Color

Guard activities.
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● Maintains a neat and efficient supply area.
● Performs tasks assigned by the MSS/CC.
● Performs tasks assigned by the Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days.

Cadet Logistic Flight NCO:

● Reports directly to LOG Flt/CC.
● Maintains the positional continuity binder.
● Assists in maintaining an inventory of on hand supplies/equipment, uniforms, and

textbooks.
● Assists in maintaining inventory of all assigned weapons and sabers.
● Assists in maintaining inventory in the WINGS accounting system.
● Assists in accomplishing uniform, book, and accountable equipment supply actions in

WINGS.
● Assists in developing and publishing procedures for uniform issue and replacement of

items, when required.
● Assists in distributing supplies and equipment to all functional areas.
● Assists in issuing and receiving cadet uniforms items.
● Assists in assigning uniform items in WINGS and providing WINGS generated hand

receipts.
● Assists Instructor Team with placing orders and receiving new uniforms and equipment

through E-mall and validating supplies received.
● Provides logistical support to cadet staff for cadet activities to include Drill and Color

Guard activities.
● Maintains a neat and efficient supply area.
● Performs tasks assigned by the LOG Flt/CC.
● Performs tasks assigned by the Instructor Team.
● Ensures LDR activities are documented and entered into WINGS within seven days.

7-6. Academic Flight Management

At the beginning of each semester, the SASI and ASI will select the leadership for each flight.
These selections will also include the recommendations from the Cadet GP/CC. The following
are flight positions and job descriptions.

Flight Commander (Flt/CC):

The Flight Commander is responsible for the cadets in their flight. This responsibility
includes their conduct and welfare.  Below are some of their responsibilities:

• Reports directly to the Ops SQ/CC.
• Ensures classroom procedures are followed at the beginning and end of the class

period.
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• Leads class in pledge of allegiance, cadet creed, cadet honor code or Air Force Core
Value recital, as assigned.

• Takes attendance and assigns element leaders the task for the remaining days. Flight
Sergeant and Element Leaders will report results to Flight Commander who will, in
return, report results to the instructor.

• Assigns cadets to flight details (i.e. PT monitor, safety briefing and maintenance).
• Performs assigned duties in flight drill.
• Performs any other duties and responsibilities as appropriate upon request of the

Flight Advisor and Instructors.
• Makes rank/position promotion and Cadet of the Month recommendations to the Ops

SQ/CC.
• Takes and recommends proper disciplinary action when needed.
• Ensures all members of their flight submit required/completed cadet forms.
• Leads the flight during drill and physical fitness training.
• Logs flight flag detail information on appropriate form and submits to PERS Flt/CC.
• Logs flight Physical Fitness Test results in WINGS.
• Maintains the positional continuity binder.

Flight Sergeant:

The Flight Sergeant is second in command within the flight and carries out the policies and
directives of the flight commander.

The Fight Sergeant assumes command of the flight when the Flight Commander is absent.

• Reports directly to the Flt/CC.
• Assumes all duties and responsibilities of the Flight Commander in his/her absence.
• Assists the Flt/CC in teaching drill and ceremonies and preparation of the flight for

inspection.
• Acts as logistic liaison for cadet uniform requirements and maintenance issues and

submit requests to LOG Flt/CC.
• Performs any other duties and responsibilities as appropriate upon request of the

Flt/CC and Instructors.
• Maintains the positional continuity binder.

Flight Element Leaders:

The Element Leaders will supervise and train element members, report attendance when
directed, and ensure positive motivation and retention of element members. Element Leaders
should have a good knowledge of drill and ceremonies. Below are some of their
responsibilities:

• Reports directly to Flight Sergeant.
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• Passes out and collects textbooks and other course materials, as required.
• Leads class in pledge of allegiance, cadet creed, cadet honor code or Air Force Core

Value recital, as assigned.
• Performs assigned duties in flight drill.
• Performs any other duties and responsibilities as appropriate upon request of the

Flt/CC. Flight Sergeant, Flight Advisor and Instructors.
• Recommends promotion/demotions and special commendations for their members to

the Flight Sergeant.

NOTE: The Fourth Element Leader assumes the responsibilities of the Flight Sergeant in his
or her absence and assigns another cadet to fill the position of the Fourth Element Leader.

Flight Guidon Bearer

The Flight Guidon Bearer will accomplish duties of guidon bearer, to include retrieving,
posting and retiring of the flight guide in the classroom and during drill and ceremonies.
Below are some of their responsibilities:

• Reports directly to the Flight Sergeant.
• Note: All Guidon Bearers must attend Guidon practices when scheduled
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NC-051 Organizational Chart
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CHAPTER 8

Unit Operations

8-1. The AFJROTC Curriculum

The content and course of study for the AFJROTC classes is based on the Aerospace academics and
Leadership/Drill activities as recommended by the Air Force JROTC Headquarters. Each class
period (flight) will receive academic and leadership training.

8-2. Equipment

The Air Force JROTC Headquarters authorized AFJROTC NC-051 to requisition, receive, store,
issue, and account for Air Force equipment issued to Central Cabarrus High School for AFJROTC
usage. All equipment (uniform items, books, drill/rifle/color guard items, etc.) issued to a cadet is
the responsibility of that cadet. Each cadet in receipt of any AFJROTC equipment is the sole
responsible person and will be charged the cost(s) of the equipment if it is lost, stolen, not
maintained in a clean condition or damaged. Please note that this requirement is especially
applicable to the issued uniform.

8-3. Extracurricular Activities

AFJROTC NC-051 is directed by HQ JROTC to conduct a minimum of one Curriculum in Action
(CIA) Trip per semester. We also participate in two countywide JROTC Field Days (one in each
semester). CIA trips and Cadet Leadership Courses are planned with coordination of the SASI/ASI
and are opportunities for cadets who are in good standing and passing AFJROTC.

Cadet Leadership Courses are a five-day followership-leadership opportunity generally scheduled in
June.  More information on this opportunity will be presented during the year (See Chapter 15).

8-4. Commander’s Call

A commander's call is a mandatory gathering in which the Cadet Group Commander speaks to the
entire Cadet Corps regarding pertinent current or upcoming information (such as a work section
opening/closing, or a new program being implemented) or concerns. Commanders also may use this
forum to recognize specific achievements and promotions. The First Sergeant will normally provide a
Squadron Safety briefing and give Flight Commanders the opportunity to address program initiatives,
goals and awards and decorations. Normally conducted once per semester.

8-5. Change of Command Ceremony

A change of command ceremony is a military tradition that represents a formal transfer of authority
and responsibility for a unit from one commanding officer to another. The passing of colors,
standards from an outgoing commander to an incoming one ensures that the unit and its personnel are
never without official leadership, a continuation of trust, and also signifies an allegiance of cadets to
their unit's commander. Normally conducted once per year or when deemed appropriate.
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CHAPTER 9

Promotion Policy and Flight Competition

9-1. Cadet Grade (Rank)

All references to cadet rank will have the prefix “Cadet” as part of the cadet rank, i.e. “Cadet
Major Steve Canyon”. Standardized AFJROTC insignia are worn on the cadet uniform and
represent cadet grade. Cadets must know and recognize active duty Air Force ranks as well as
cadet ranks. Cadets will also be familiar with our Army, Navy, Marines and Coast Guard
military service grades. There are two types of promotions a cadet may receive. They are
permanent promotions and temporary promotions.

9-2. Permanent and Temporary Promotions defined:

Permanent Promotions. This promotion is commensurate with the number of years (AS
level) of successful AFJROTC completion and will be awarded at the beginning of each
semester, provided satisfactory progress has been made the previous year. Retention of
the permanent promotion is contingent upon satisfactory performance and behavior.
Below is a chart showing normal progression and promotions based on AS level.

Temporary Promotions. Cadets who are part of the cadet staff receive temporary
promotions based on their position and IAW the Unit Manning Document (UMD). Cadet
special orders will be produced prior to awarding a cadet a temporary grade based on
their staff position and performance. Since the grade is temporary, it will not necessarily
be carried over from year to year; performance determines achievement and retention.
The SASI determines if officer grades will be awarded and retained by closely
scrutinizing a cadet’s entire academic record and conduct. A cadet will wear the cadet
temporary grade insignia during his/her tenure in the position. Normally, cadets will not
hold a temporary grade higher than the maximum grade authorized for their job as listed
in the (UMD).

9-3. Flight Competitions and Awards.

Flights will compete in several areas in order to earn the distinction as an Honor Flight.  When
the winning flight is announced, each member of that flight will receive an Outstanding Flight
Ribbon to be worn on the uniform.
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9-4. Honor Flight Calculator

Components Points

100% Attendance 5 points per week (1 per day)

100% Flight Uniform Wear 5 points for flt with highest percentage of cadets dressed out for
Uniform Inspection.
3 points for second.
1 point for third.

AFJROTC Class Average 20 points maximum (see note 1)

100% Flight PT Dress out 5 points for flt with highest percentage of cadets dressed out for PT.
3 points for second.
1 point for third.

Brain Teasers Points are based on a timed response.
5 points for flt with the fastest response time.
3 points for second.
1 point for third.

Community Service 20 points maximum  (see note 1)

Deductions ISS/OSS -5 points per cadet per occurrence
Cell phone violation -5 points per cadet per occurrence

Cadet Forms Turn-In 5 points for flt with highest percentage of forms turned in by due date.
3 points for second.
1 point for third.

NOTE 1: Tiered point system: highest flight average 20 points; second 15 points; third 10
points.

9-5. Special Orders

All promotions and job assignments will be announced on Cadet Special Orders. No promotions,
job assignments, awards, badges or issue of insignia will occur until the orders are published in
WINGS. Orders for duty position assignments, ribbons/awards, grade change amendments to
correct errors and to assign and job changes will be published as required.
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CHAPTER 10

Cadet Evaluation Board

10-1. Cadet Evaluation Board (CEB)

The Instructors may convene a Cadet Evaluation Board, chaired by the Cadet Group
Commander, to recommend cadets for demotions/discipline, promotions, policy review and other
corps related matters. The Instructors may appoint an investigative officer or First Sergeant to
investigate and gather the facts related to a violation. The investigative officer will then
recommend a cadet evaluation board be convened based on his/her findings.

The Instructor will direct the Cadet Group Commander to convene a Cadet Evaluation Board
with an official memorandum. As a minimum, the board will consist of the Cadet Commander
(Chairperson), Cadet First Sergeant (Recorder), Cadet Squadron Commanders and at least one
other non-staff cadet selected by the SASI/ASI. The SASI and/or ASI will advise the board and
must be present at all Cadet Evaluation Boards. A copy of the sanitized, general proceeding
minutes will be published, approved by the SASI and placed in the accused cadet file. Every
board participant must conduct himself or herself with the highest degree of integrity, regardless
of the role they have.

10-2. Promotion Recommendation

All Commanders may request a promotion for one of his/her staff members based on the cadet
performance and/or other action where the cadet has shown significant growth, leadership or
extraordinary performance. The recommending officer will fill out the appropriate
recommendation form and a Cadet Evaluation board will be convened. The Cadet Group
Commander advises the SASI/ASI on his/her recommendation. The SASI/ASI will be final
authority on promotion.

10-3. Policy Review

For this purpose, the Cadet Evaluation Board will include the Group First Sergeant. The Cadet
Evaluation Board will develop a system that provides each cadet an opportunity to identify
complaints, concerns, or recommendations of either a personal or corps interest to the board for
appropriate action. The board will recommend new policies, procedures, or changes to existing
ones contained in this handbook or policy statements to the SASI/ASI. The SASI will direct
when the board will convene to investigate cadet misconduct and recommend to the SASI/ASI
appropriate courses of action. Only cadet officers assigned to the board will convene to
investigate allegations against cadet officers. The SASI will also direct when the board will
convene to enforce corps policies such as academic standards.

10-4. Disciplinary Review
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If a cadet fails to do his/her job or violates the cadet honor code and/or Air Force Core Values,
the responsible Flight Commander will give them warning and notify the SASI or ASI, if the
cadet continues the negative behavior they may be brought before a Cadet Evaluation Board for
review and administrative actions.

Administrative Actions: Administrative action may include the following:

- Letter of Counseling
- Letter of Reprimand
- Demotion
- Removal from Cadet Corps

Demotions: If a cadet is recommended for removal from his/her position a Cadet
Evaluation Board will be convened. The recommending officer will complete the
appropriate recommendation form. If a cadet is removed from a staff position to which
they hold a temporary promotion, the cadet will be demoted to their permanent rank. If a
cadet is not on staff they will be demoted to the next lower rank. The SASI is the final
authority in regards to demotions.

10-5. Cadet Evaluation Board Formation

Board Formation:

● The Group CC recommends convening of a board after using the appropriate form to the
SASI/ASI for approval.

● The board will always consist of the accuser and the accused.
● The Corps Commander will always serve as the board’s Chairperson.
● Boards involving an enlisted cadet will always have the First Sergeant present.
● Boards involving the discipline of a cadet officer will consist of only cadet officers.

Discipline/Demotion: The cadet being evaluated will have the right to meet the board. They
will have received a letter with charges against them and the date of the board.

10-6. Cadet Officer and NCO Authority Limitations

Cadets will not attempt to use AFJROTC rank or position to obtain personal gain or favor. Cadet
rank is an AFJROTC Leadership training tool. Therefore, cadet rank exists only when taking
part in authorized AFJROTC activities.
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CHAPTER 11

Air Force Junior ROTC Uniform Wear Guide

11-1. Proper Uniform Wear

When a cadet wears the uniform, he/she is responsible for presenting a neat, clean, and
professional military image. Appearance and grooming standards help cadets present the image
of disciplined cadets who can be relied upon to do the job they are called on to do. A
professional military image has no room for the extreme, the unusual, or the faddish. The
standards for wearing the uniform consist of five elements: neatness, cleanliness, safety,
uniformity and military image. The first four are absolute, objective criteria for the efficiency,
health, and well- being of the force. The fifth standard, military image is also very important,
military appearance is subjective, but necessary. People, both military and civilian, draw
conclusions as to the military effectiveness of the Air Force by how they perceive those in
uniform. Cadets must wear the uniform properly. Carefully, guided class discussion will
provide the correct procedures for setting up and wearing the AFJROTC uniform. Uniforms will
be maintained in proper condition and will be neat, clean, and in correct design. Shoes will be
shined and in good repair. Metallic insignias will be of proper luster and in good condition.
Ribbons will be cleaned and not frayed. Headsets or earphones are not authorized while in
uniform.

11-2. Shoulder Cords

Shoulder cords, or ropes as they are more commonly known, are a symbol of accomplishment.
The different colors and styles denote seniority and position within the corps. Cadets are
authorized to wear one shoulder cord on the left shoulder. Wear the shoulder cord only on light
blue shirt and the service dress coat. On the service dress coat, cords should be pinned to the
shoulder with the pin hidden beneath the cord. Below are the positions and authorized cords.
Instructors will provide the appropriate color for each position at the beginning of the semester.
Shoulder cords are not authorized to be worn with the ABU uniform.

Position Color

Group  Commander Silver
Deputy Group Commander Dark Green
Squadron Commander Navy
Command Chief Master Sergeant Yellow
First Sergeant Gold
Flight Commanders Light Green and Gold
Logistics Flt/CC and Personnel Flt/CC Forest Green
Football & BOE Color Guard White
Guidon Bearer Dark Green and Gold
Flight Sergeants Green
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11-3. Uniform Wear Requirements.

The Air Force requires all cadets enrolled in the AFJROTC program to wear the uniform once a
week throughout the school day. Cadets are not allowed to change out of the uniform on the
specified uniform day without special permission from the ASI or SASI. Cadets are allowed to
remove their Service Dress during class and lunch, but should be prepared for inspection with
full uniform. Unless announced otherwise, Uniform Day for the NC-051 is Wednesday.
Uniform wear is also required on special uniform days (Awards night, photo day, parades, etc.).
Cadets with an CCHS defined excused absence for the mandatory uniform day must wear the
uniform on their first day back to school to get credit.

Cadets who know they will be absent on the mandatory uniform day should advise the Instructor
staff and wear the uniform prior to the mandatory uniform day. Cadets who fail to wear the
uniform on the designated day should wear the uniform the following day for a reduced grade.
Reduced grade will be half credit.

If there are obvious gross violations as determined by the SASI/ASI of the uniform wear to
include but not limited to personal grooming, out of regulation requirements, the uniform is
extremely dirty and unkempt the cadet will be required to change into civilian attire and receive a
zero for the uniform wear. Additionally, cadets are required to wear the required physical fitness
uniform during the scheduled physical fitness days. Cadets must be prepared to dress out
accordingly. Normal street clothes are not allowed for physical fitness activities. Cadets are
issued a physical fitness uniform upon entering the program. Cadets who fail to dress out will
receive a zero grade for the physical fitness day. Cadets who continually fail to adhere to the
uniform wear policy may be subject to an overall failing grade and/or dismissal from this
AFJROTC program.

11-4. Service Dress Uniform

The male Service dress uniform consists of the dark blue Service blouse, trousers, blue shirt, and
tie. The blouse will not be form fitted. This means it must not be tight in the shoulders, chest,
and underarms. The sleeve length should extend to 1/4-inch from heel of the thumb when the
arms are hanging naturally at the sides. A tie/tab should also be worn with the Service dress
uniform.

Trousers - Must be trim-fitted with no bunching at the waist or bagging at the seat. The trousers
rest on top of the shoe with a slight break in the crease. The back should be 7/8 inch longer than
the front. The proper length of the trousers can be determined while you are standing at
attention.

Skirt - Skirts. The length of your skirt may not vary beyond the top and bottom of the kneecap.
Your Skirt will fit smoothly, hang naturally, and must not be excessively tight. You must wear
hosiery with the skirt. Choose a sheer nylon in a neutral dark brown, black, off-black, or dark
blue shade that complements the uniform and your skin tone.
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Flight Cap - Wear the flight cap slightly to the right. The vertical crease should be at the center
of the forehead and in a straight line with your nose. The front edge of the cap will be about one
inch above the eyebrows.  The crown of the cap will be straight and not crushed.

Beret - Place the beret towards the back of the head and tilt it slightly to the right side of the
head. Do not wear it too far back, as the hat insignia should be fully visible from the front.
Place rank insignia in the pre-cut hole perpendicular to the ground and align above the left eye.
Hair cannot be visible in front of the beret.

Lightweight Jacket - The lightweight jacket may be worn while inside. When worn inside the
jacket must be zipped at least half the way up.

General guidelines - Keep shoes highly shined; keep hands out of pockets; keep the uniform
clean, neatly worn and pressed; Wear the flight cap whenever outside and remove it when
indoors; keep all buttons buttoned; Keep all metal uniform devices clean and scratch free; ensure
that your hair and shaving requirements are well within standards prior to wearing the uniform.

11-5. Airman Battle Uniform (ABU)

ABU Coat (Shirt). The ABU coat will be 50% nylon and 50% cotton, with button fastenings
and an Air Force digitized tiger stripe print. The bottom of the ABU coat will rest at the hips.
Pockets will be secured and items stowed in pockets will not be visible except pens stowed in the
pen pocket on the sleeve. The top button of the ABU coat will not be fastened; however, all other
buttons will be secured at all times. Sleeves may be rolled up on the ABU coat; however, the
cuffs will remain visible and the sleeve will rest at, or within 1 inch of, the forearm when the arm
is bent at a 90-degree angle. Regardless as to whether the sleeves are rolled up or unrolled, the
cuffs will remain visible at all times.

T-Shirt. A desert sand (tan), short or long sleeved t-shirt will be worn under the ABU coat.
Desert sand (tan) turtlenecks and mock necks are authorized; thermal undergarments may be
desert sand, white or cream colored and are authorized for wear as weather conditions warrant.
T-shirts and turtlenecks will not have pockets and all must be tucked into the trousers.

Trousers. Trousers will be 50% nylon and 50% cotton, with button fastenings and an Air Force
digitized tiger stripe print. The trouser waistband will rest on the Airman’s waist. Pockets will be
secured and items stowed in pockets will not be visible except pens stowed in the pen pocket.
Exception: ABU patrol cap may extend outside when placed in the ABU trouser cargo pocket.
Tucking the ABU trouser into the boot is optional. Whether tucked in or bloused, the trouser
must be evenly bloused (gathered in and draped loosely) over the top of the combat boot and
must present a bloused appearance. If not bloused, trousers will be ankle length and hang
naturally, barely resting on the boot without a break in the crease.

Belt. Desert Sand colored (Tan). A one piece rigger style, nylon, web belt (1¾ inch wide) will be
worn with ABU trousers. Belt may extend past buckle.
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Footwear. Sage Green Boots. Will be worn with the ABU. Boots will be sage green, lace up
with plain rounded toe or rounded capped toe with or without a perforated seam. A zipper or
elastic inserts may be worn; however, if worn, they will be without design. Green boots can be
either with or without a safety toe.

Coyote Brown Boots. Will be worn with the ABU. Only Coyote Brown boots will be worn with
the OCP. The soling material will not exceed 2 inches in height. Boots will be laced up with plain
rounded toe or rounded capped toe with or without a perforated seam. Laces will either be tied
and tucked in the boot or tied and wrapped around the boot. A zipper or elastic inserts may be
worn; however, if worn, they will be without design. Boots can be either with or without a safety
toe.

ABU Patrol Cap. The patrol cap will be 50% nylon and 50% cotton, with an Air Force
digitized tiger stripe print. The ABU patrol cap will rest squarely on the head with the bottom of
the cap parallel with the ground. The brim of the cap will face forward. Cap may not be pushed,
rolled, folded or tucked in (e.g. ranger fold). Blocking of the cap to present a neater appearance
is authorized.

ABUs may be worn as Drill Team, Color Guard, and Exhibition Uniform. Berets, shoulder cords,
ascots and gloves will not be worn with the ABU uniform.

11-6. Special Uniform and Appearance Rules.

Jewelry. While in uniform will be plain and conservative (moderate, being within reasonable
limits; not excessive or extreme) as determined by the SASI.

Rings. Cadets may wear a total of no more than three rings; wedding sets count as one ring when
worn as a set. Rings will be worn at the base of the finger, and will not be worn on the thumb. No
more than two rings on one hand.

Necklaces. Will not be visible at any time. If worn, will be concealed under a collar or
undershirt.

Bracelets. Ankle bracelets are not authorized. Cadets may wear one bracelet around their wrist.
If worn, the bracelet will be conservative (moderate, being within reasonable limits; not
excessive or extreme) (which is defined as plain, not drawing attention or faddish) in design, no
wider than ½ inch, gold or silver in color, and will not have any inappropriate pictures or writing.
Medical alert/identification bracelets are authorized; however, if worn, they will be conservative
(moderate, being within reasonable limits; not excessive or extreme) (which is defined as plain,
not drawing inappropriate attention or faddish). Bracelets espousing support for cause,
philosophy, individual or group are not authorized (Exception: Traditional metal POW/MIA/KIA
bracelets, which come in colors besides silver, bronze, or gold, remain authorized).
Colored/rubber bracelets that support a cause are not allowed to be worn in uniform.
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Eyeglasses or Sunglasses. Will be worn in the manner for which they are made. Eyeglasses and
sunglasses will not be worn around the neck or on top/back of head or exposed hanging on the
uniform. Eyeglasses and sunglasses may have conservative ornamentation on nonprescription
sunglasses or eyeglasses, frames may be black or brown material or gold or silver wire. Brand
name glasses may be worn with small logo on frames or lenses. Logo may contrast with frame
color or lenses (conservative colors/small logos; black, brown, matte silver/gold). Conservative
wrap-around sunglasses may be worn. Conservative, clear, slightly tinted, mirrored or
photosensitive lenses are authorized. Sunglasses (to include darkened photosensitive lenses) are
not authorized in formation. [Exception: Sunglasses are not authorized in formation, unless for
medical reasons, e.g., PRK/Lasik surgery and when authorized by a commander or commandant
on the advice of a medical official.]

Tattoos or Brands. Whether you are in or out of uniform, tattoos or brands anywhere on the
body are not allowed if they are obscene or if they advocate sexual, racial, ethnic, or religious
discrimination. Tattoos or brands that might harm good order and discipline or bring discredit
upon the Air Force are also barred, whether you are in or out of uniform. The SASI may exercise
discretion if a new cadet arrives with a tattoo that may not be in full compliance with the above
guidance.

Body Piercing. Cadets in uniform are not allowed to attach or display objects, articles, jewelry,
or ornamentation to or through the ear other than previously mentioned (i.e. nose, tongue, or any
exposed body part (including anything that might be visible through the uniform). Cadets may
not cover any of these articles with make-up, band aids, or wearing clear post pins to hide body
piercings.

Back Packs. Cadets may wear a back pack on the left shoulder or both shoulders (not to interfere
with rendering the proper salute).

Wear/use of an earpiece, any blue tooth technology or headphones. Wear/use of these items
while in uniform, indoors or outdoors, is prohibited, unless specifically authorized for the
execution of official duties. Exception: Headphones and earphones [iPods, MP3-type players,
etc.] are authorized during travel on public transportation i.e., bus, train or air travel.

11-7. Physical Training Gear (PTG)

PTG refers to the Official Air Force Physical Training Uniform

Short-sleeved PTG/PFT shirt. The short-sleeve shirt will be tucked into shorts at all times. Do
not remove or cut sleeves. PTG undershirts, short and long-sleeved solid white, black or light
gray form fitting undershirts, (i.e. Spandex, Lycra™ or elastic material) may be worn and visible
under the short-sleeved PTG shirt. Undershirt must be tucked in. There is no color restriction on
the form fitting undershirt; undershirt may have visible small trademark logo.

Shorts. The PTG/PFT shorts waistband will rest at or within two inches of the natural waistline.
The lining in the PTG shorts may be removed.
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Socks. Socks are mandatory. Socks will be white or black and may have small trademark logos.

Athletic style shoes. Athletic style shoes are mandatory. There are no restrictions on the color of
the athletic shoes.

Headgear. The SASI may authorize wear of an optional solid color, that is conservative and in
good taste, baseball/sport cap with the PTG/PFT uniform. If authorized, caps are to be worn
outdoors only and cadet officer rank will be worn. Enlisted cadets will not have any rank on their
headgear.

Bandanas and other similar head-scarves/headgear are not authorized.

11-8. Personal Grooming Standards

The grooming standards below are not all inclusive. Refer to AFI 36-2903, Dress and
Appearance of Air Force Personnel for a full list of allowances and restrictions.

11-8-1. Personal Grooming Standards. This chapter outlines personal grooming while wearing
any Air Force uniform or civilian clothing in an official capacity. SASI discretion may be used to
determine if individual’s personal grooming is within standards of this instruction. The personal
grooming standards listed are minimum standards that represent common appearance issues and
are not all-inclusive. Although Cadets have the right, within established limits, to express their
individuality through their appearance, the Air Force has defined what is and what is not an
acceptable, professional military image for Airmen. Except for minor variations based on gender
differences, all Air Force JROTC cadets must comply with the same personal grooming
standards.

11-8-2. Hair-male and female. Will be clean, well-groomed, present a professional appearance,
allow proper wear of headgear, helmet or chemical mask and conform to safety requirements.
Will not contain excessive amounts of grooming aids (e.g., gel, mousse, pomade, or moisturizer)
or appear lopsided. If applied, dyes, tints, bleaches and frostings must result in natural hair
colors. Examples of natural hair colors are brown, blonde, brunette, natural red, black or grey.
All Airmen are authorized to wear hair in a natural color regardless of their natural born hair
color. Prohibited hair color examples (not all inclusive) are burgundy, purple, orange, fluorescent
or neon colors.

11-8-3. Wigs/Hairpieces/Extensions. Are authorized and will meet the same standard required for
natural hair, be of good quality, fit properly, and comply with safety, functionality and
professionalism. (Note: Extensions are still prohibited for males). Wigs/Hairpieces/Extensions
will not be used to cover unauthorized hair styles.

11-8-3-1. Worn as required for health or safety reasons. Made of natural or a synthetic material;
must be conservative (plain and moderate, being within reasonable limits; not excessive or
extreme), solid color similar to the member's hair color, also strong enough to support and
control hair and contain no metal fasteners.

11-9. Specific Male Cadet Grooming Guidelines Males.

Hair-Male. Tapered appearance on both sides and the back of the head, both with and without
headgear. A tapered appearance is one that when viewed from any angle outlines the member's
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hair so that it conforms to the shape of the head, curving inward to the natural termination point
without eccentric directional flow, twists or spiking. A block-cut is permitted with tapered
appearance. Hair will not exceed 2 1/2 inches in bulk, regardless of length and ¼ inch at natural
termination point; allowing only closely cut or shaved hair on the back of the neck to touch the
collar. Hair will not touch the ears or protrude under the front band of headgear. Cleanly shaven
heads, military high-and-tight or flat-top cuts are authorized. Prohibited examples (not all
inclusive) are Mohawk, mullet, cornrows, dreadlocks or etched shapes/design. Airmen may have
one (cut, clipped or shaved) front to back, straight-line part, not slanted or curved, on either side
of their head, above the temple. Part will not exceed 4 inches length or ¼ inch width. Men are
not authorized hair extensions.

Figure 11-9-1. Male Hair Standards Examples.

11-9-2. Sideburns. If worn, sideburns will be straight and even width (not flared), and will not
extend below the bottom of the orifice of the ear opening. Sideburns will end in a clean-shaven
horizontal line.

11-9-3. Mustaches. Male Airmen may have mustaches; however they will be conservative
(moderate, being within reasonable limits; not excessive or extreme) and will not extend
downward beyond the lip line of the upper lip or extend sideways beyond a vertical line drawn
upward from both corners of the mouth.

11-9-4. Beards. Beards are not authorized unless for medical reasons, when authorized by a
medical official, or as authorized pursuant to a request for a religious accommodation. When
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authorized for medical reasons, members will keep all facial hair trimmed not to exceed ¼ inch
in length. Individuals granted a shaving waiver may shave or trim their facial hair to present a
neat, clean, professional image but will not shave or trim in such a manner as to give a
lined/shaped appearance. If necessary for medical reasons, facial hair will be kept neat and
conservative (moderate, being within required limits (not more than ¼ inch); not excessive or
extreme).

11-10. Specific Female Cadet Grooming Guidelines

Hair-Female. No minimum hair length, to a maximum bulk of 4 inches from scalp and allows
proper wear of headgear. Hair will end above the bottom edge of collar and will not extend
below an invisible line drawn parallel to the ground, both front to back and side to side unless
worn in authorized ponytail or long braid(s). One or two braids or a single ponytail may be worn
down the member’s back with bulk not exceeding the width of the head and length not extending
below a horizontal line running between the top of each sleeve inseam at the under arm through
the shoulder blades. The braid(s) or ponytail cannot be worn over the shoulder or pulled in front
of the body. It must go down the member’s back. Bangs, or sideswiped hair, may touch eyebrows
but will not touch or cover eyes. When in doubt, assess correct length of hair with Airman
standing in the position of attention. Exception: While wearing the Physical Training Gear
(PTG), long hair will be secured but may have loose ends and may extend below a horizontal
line running between the top of each sleeve inseam at the under arm through the shoulder blades.

Figure 11-10-1. Female Hair Standards Examples.

11-10-2. Pinned-up hair should be styled in a manner that prevents loose ends from extending
upward on the head. For example, when using a clip or hairpins, hair will not present the
appearance of a rooster tail. When hair is in a bun, the bun must be a single bun; no wider than
the width of the head and all loose ends must be tucked in and secured. When hair is in a
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ponytail, it must be a single ponytail that does not extend below a horizontal line running
between the top of each sleeve inseam at the under arm through the shoulder blades.

11-10-3. Hair accessories. If worn, hair accessories (e.g., fabric scrunches, hairpins, combs,
clips, headbands, elastic bands, barrettes, etc.) must match hair color. Black hair accessories are
authorized regardless of hair color. Hair must still comply with bulk and appearance standards.
Headgear must fit properly. Headbands or fabric scrunchies will not exceed two-inchs in width.
Ornaments are not authorized (i.e., ribbons, beads, jeweled pins).

11-10-4. Female Hair Accessories.

11-10-5. Locs, braids, twists, micro-braids, french braids, dutch braids and cornrows are
authorized. Locs are defined as portions of hair that have been intentionally or unintentionally
fused together to form a loc or locs. A braid or twist is two or more portions of interwoven hair.
If adding additional hair, it must be a natural-looking color (similar to the individual's hair color)
and conservative (moderate, being within reasonable limits; not excessive or extreme). Multiple
locs, braids, twists or cornrows may come together down the back in one or two braids or a
single ponytail. Hair must not exceed length and bulk standard. Headgear must fit properly.

11-10-5.1. All locs, braids and twists, when worn will be of uniform dimension, no wider than
one inch, with natural spacing between the locs, braids, and twists and must be tightly
interwoven to present a neat, professional and well-groomed appearance. When worn, multiple
locs, braids, or twists shall be of uniform dimension, small in diameter (approximately ¼ inches),
show no more than ¼ inch of scalp between the locs, braids, or twists and must be tightly
interwoven to present a neat, professional appearance.

11-10-5.2. A braid/twist must continue to the end of the hair without design and following the
contour of the head, and may be worn loose or in a secured style within hair standards in
paragraph 3.1.3 above. Exception: Micro-braids or twists are not required to continue to the end
of the hair.

11-10-6. Unauthorized: Mohawk, mullet or etched design.

11-10-7. Female Hair Styles Examples.
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11-13. Fingernails. Male Airmen are not authorized to wear nail polish. If worn by females, nail
polish will be a single color that does not detract from the uniform, nor can the nail polish be
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extreme in color. Some examples of extreme colors include, but are not limited to, purple, gold,
blue, black, bright (fire engine) red and florescent colors. Do not apply designs to nails or apply
two-tone or multi-tone colors; however, white-tip French manicures are authorized. Fingernails
must not exceed ¼ inch in length beyond the tip of the finger and must be clean and well
groomed. Fingernails must not interfere with the performance of assigned duties. Fingernails
must not hinder proper fit of prescribed safety equipment or uniform items.

11-14.  Earrings

Female cadets may wear small (not exceeding 6 mm in diameter) conservative (moderate, being
within reasonable limits; not excessive or extreme) round or square white diamond, gold, white
pearl, or silver earrings as a set with any uniform combination. If member has multiple holes,
only one set of earrings are authorized to be worn in uniform and will be worn in the lower
earlobes. Earrings will match and fit tightly without extending below the earlobe unless the piece
extending is the connecting band on clip earrings.

11-15.  Female Undergarments (Mandatory)

Appropriate undergarments are required to be worn with all uniform combinations. Wear bra and
underpants with all uniforms. Wear of the white V-neck style or athletic tank top undershirt when
wearing opened collar service uniforms is authorized. Undershirt will be tucked into slacks or
skirt. Undershirts will not have pockets.

11-16. Cosmetics

Male Airmen are not authorized to wear cosmetics. Female Airmen may wear cosmetics;
however, if worn, they will be conservative (moderate, being within reasonable limits; not
excessive or extreme) and in good taste. Female Airmen will not wear shades of lipstick that
detract from the uniform, or that are extreme colors. Some examples of extreme colors include
but are not limited to, purple, gold, blue, black, bright (fire-engine) red, and fluorescent colors.
Cosmetics will not be worn during field conditions.

11-16-1. Tattoos/Brands/Body Markings. For purposes of this instruction, a tattoo is defined as a
picture, design, or marking made on the skin or other areas of the body by staining it with an
indelible dye, or by any other method, including pictures, designs, or markings only detectible or
visible under certain conditions (such as ultraviolet or invisible ink tattoos). A brand is defined as
a picture, design, or other marking that is burned into the skin or other areas of the body. Body
markings are pictures, designs, or other markings as a result of using means other than burning to
permanently scar or mark the skin.

11-16-1-1. Tattoos/Brands/Body Markings.
Tattoos/brands/body markings will not be on the hands (except one ring tattoo on one finger on
one hand), head, neck (anything visible above the open collar uniform), face, tongue, lips, eyes,
and scalp. Tattoos/brands/body markings anywhere on the body that are obscene, commonly
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associated with gangs, extremist, and/or supremacist organizations, or that advocate sexual,
racial, ethnic, or religious discrimination are prohibited in and out of uniform. Indecent
tattoos/brands/body markings are grossly offensive to modesty, decency, or propriety, or shocks
the moral sense, because of its vulgar, filthy, or disgusting nature, or its tendency to incite lustful
thought. It is indecent if it tends reasonably to corrupt morals or incite libidinous thoughts. It
must not violate community standards.

11-17. Body Piercing/Ornamentation.

In uniform on or off a military installation: With the exception of earrings for women, all
members are prohibited from attaching, affixing, or displaying objects, articles, jewelry or
ornamentation to or through the ear, nose, tongue, eye brows, lips, or any exposed body part
(includes visible through the uniform).
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CHAPTER 12

Air Force Junior ROTC Awards and Decorations Guide

12-1. Insignias, Badges, and Patches.

Ground School Badge. Completion of honors ground school curriculum or aviation ground
school program as prescribed by the FAA.

Flight Solo Badge. Awarded to any cadet possessing a solo flight certificate signed by a FAA
certified flight instructor for either powered or non-powered aircraft.

Flight Certificate Badge. Awarded to any cadet who possesses a valid FAA pilot’s certificate
for either powered or non-powered aircraft.

Awareness Presentation Team Badge. Awarded, upon recommendation of the APT OIC, to
team members for participation on the Awareness Presentation Team. Team members must
attend 80% of meetings and present at least two projects, as approved by the APT OIC. Badges
must be earned each year.

Kitty Hawk Air Society Badge. Awarded to, upon recommendation of the Kitty Hawk Air
Society OIC, who complete the requirements for entry of the KHAS. Continued wearing of the
KHAS badge requires continued participation with KHAS events, completion of planned KHAS
activities, and recruitment of at least one new KHAS member.

Academy of Model Aeronautics (AMA) wings. Awarded to cadets who are members
of a local AMA chartered model airplane club.

Aerospace Education Foundation (AEF) Academic Cadet Badge. Awarded to rising
Junior and Senior cadets for academic excellence as signified by attaining a minimum
3.3 grade point average (GPA) with no grade below a 2.0 GPA on their transcript. The
individuals must be recommended by the SASI.

Model Rocketry Badge. Awarded to cadets who have fulfilled model rocketry program
requirements. Program requirements are listed in the Model Rocketry Handbook available in
WINGS / Intranet / JROTC / LDR / Rocketry folder.

Other Badges or Pins. Cyber Patriot and Stellar Explorer pins are issued to participating cadets
by the host organization.

School Shoulder Patch (optional). The school patch is worn on the right sleeve ½ to 1 inch
below the outer shoulder seam.
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Shoulder Cords. Cadets are authorized to wear one shoulder cord (double knot, single cord –
no aiguillettes or citation cords) on the left shoulder. This will be a single “infantry” style cord,
without metal tips, no more than 1-inch wide. Wear the shoulder cord only on the light blue shirt
and the service dress coat. The SASI will designate criteria on who may wear shoulder cords.
Colors to denote different honors or leadership positions may be used. On the service dress coat,
the cord will be grounded to the left shoulder seam and pinned to the shoulder with the pin
hidden beneath the cord. On the blue shirt, the cord will be under the epaulet, grounded to the
left shoulder seam and pinned to the shoulder with the pin hidden beneath the cord.

Distinguished AFJROTC Cadet Badge. This annual award consists of a certificate and the
Distinguished AFJROTC Cadet badge. The award recognizes one outstanding second- year cadet
(third-year cadet in a 4-year program) selected at the end of each school year. This allows the
recipient to wear the award their final year in the AFJROTC program. The recipient must be of
high moral character, demonstrate positive personal attributes, display outstanding military
potential, and maintain consistent academic and military excellence. The SASI, in coordination
with the ASI and with the concurrence of the principal, selects the recipient of this award. The
recipient will hold the following awards prior to selection:

● Leadership Ribbon
● Achievement Ribbon
● Superior Performance Ribbon
● Academic Ribbon
● Leadership Development Requirement
● Service Ribbon

Shoulder Tabs. Shoulder tabs are either cloth or metal arches denoting participation in an
AFJROTC activity. Shoulder tabs are optional. If worn, cadets are authorized to wear one
shoulder tab on the right shoulder of the service dress coat and the light blue shirt, centered
between the unit patch and the shoulder seam. Tabs will have the name of the activity on them
(e.g., drill team, saber team, honor guard, etc.). If no unit patch is worn, tab will be worn no
lower than 1 inch below the shoulder seam. If a unit patch is worn, shoulder tab will be centered
between the unit patch and the shoulder seam. The SASI will designate which activities will be
denoted by shoulder tabs and set the criteria for each.

12-2. Awards and Decorations

The Cadet Awards and Decorations Program fosters morale, esprit-de-corps, and recognizes
achievements of AFJROTC cadets. Awards sponsored by national organizations are funded by
the sponsoring organization and donated through local chapters where available. Only Awards
and Decorations approved by Holm Center/JR and listed in this guide may be worn.

Ribbons will not be worn with medals. Medals may be worn with the service dress uniform for
formal and semi-formal occasions of a limited nature (such as dining ins/outs, military ball,
change of command ceremonies, awards ceremonies, picture days, or other formal events as
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specified by the SASI.) Medals may not be worn on regular uniform days. Place medals on the
mounting rack in the proper order of precedence.

Units are authorized to impose additional criteria (more stringent) to meet local standards and
needs without diminishing minimum standards (example: limiting the number of cadets who may
earn the award where no guidance is stated, or below stated limits).

Present awards at appropriate ceremonies. Invite school officials, local civil authorities and
parents when practical. Representatives from organizations sponsoring awards will be offered the
opportunity to make the award presentation. Display awards when possible for the benefit of the
cadet corps. The SASI will ensure that Air Force endorsement of any agency’s product or service
is neither stated nor implied.

12-3. Order of Precedence of AFJROTC medals and ribbons.

AFJROTC Awards

1. Gold Valor Award (Medal/Ribbon)
2. Silver Valor Award (Medal/Ribbon)
3. Cadet Humanitarian Award (Ribbon)
4. Silver Star Community Service with Excellence Ribbon
5. Community Service with Excellence Ribbon
6. Air Force Association Award (Medal/Ribbon)
7. Daedalian Award (Medal/Ribbon)
8. Daughters of the American Revolution Award (Medal/Ribbon)
9. American Legion Scholastic Award (Medal/Ribbon)
10. American Legion General Military Excellence Award (Medal/Ribbon)
11. Reserve Officers Association Award (Medal/Ribbon)
12. Military Officers Association Award (Medal/Ribbon)
13. Veterans of Foreign Wars (VFW) Award (Medal/Ribbon)
14. National Society United States Daughters of 1812 (Medal/Ribbon)
15. National Sojourners Award (Medal/Ribbon)
16. Scottish Rite, Southern Jurisdiction Award (Medal/Ribbon)
17. Military Order of the Purple Heart Award (Medal/Ribbon)
18. Sons of the American Revolution Award (Medal/Ribbon)
19. Military Order of World Wars Award (Medal/Ribbon)
20. American Veterans Award (Medal/Ribbon)
21. Air Force Sergeants Association (AFSA) Award (Medal/Ribbon)
22. Tuskegee Airmen Incorporated AFJROTC Cadet Award (Ribbon)
23. The Retired Enlisted Association Award (Medal/Ribbon)
24. The Celebrate Freedom Foundation Award (Medal/Ribbon)
25. Air Commando Association Award (Medal/Ribbon)
26. Distinguished Unit Award with Merit (Ribbon)
27. Distinguished Unit Award (Ribbon)
28. Outstanding Organization Award (Ribbon)
29. Outstanding Flight Ribbon
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30. Top Performer Ribbon
31. Outstanding Cadet Ribbon
32. Leadership Ribbon
33. Achievement Ribbon
34. Superior Performance Ribbon
35. Academic Ribbon
36. Cadet Leadership Course Ribbon
37. Special Teams Placement Ribbon
38. All Services National Competition (Medal/Ribbon)
39. Air Force Nationals Competition (Medal/Ribbon)
40. Orienteering Ribbon
41. Leadership Development Requirement (LDR) Leadership Ribbon
42. Drill Team Ribbon
43. Color Guard Ribbon
44. Saber Team Ribbon
45. Marksmanship Ribbon
46. JLAB Ribbon
47. Cyber Patriot Ribbon
48. StellarXplorers Ribbon
49. Raiders Team Ribbon
50. Military Model Building Ribbon
51. Unmanned Aircraft Systems (UAS) Ribbon
52. Robotics Ribbon
53. Good Conduct Ribbon
54. Service Ribbon
55. Health and Wellness
56. Recruiting Ribbon
57. Activities Ribbon
58. Attendance Ribbon
59. Dress and Appearance Ribbon
60. Longevity Ribbon
61. Bataan Death March Memorial Hike Ribbon
62. Patriotic Flag Ribbon
63. AFJROTC COVID-19 Ribbon

National-level Awards

These Items may be issued to cadets, but medals from these organizations WILL ONLY be worn
during events such as dining ins/outs, military ball, change of command ceremonies, awards
ceremonies, picture days, or other formal events as specified by the SASI. Ribbon for this award
may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be
worn on regular uniform days or during any type of competition, i.e., drill, Cyber-Patriot,
Academic Bowl, etc.
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NOTE: Cadets may only receive one National-level Award for each year they are in
AFJROTC.

AFJROTC cadets are not authorized to wear ribbons/medals earned/issued from Army, Navy,
Marine Corps, or Coast Guard Junior ROTC programs. Cadets will be given equivalent
AFJROTC ribbons to wear in lieu of Army, Navy, Marine Corps, or Coast Guard Junior ROTC
ribbons/medals the cadet earned while serving in a sister-service JROTC program. It is up to the
SASI to make the best determination as to what equivalent AFJROTC ribbon to issue.

Badges or insignia from Active Duty, Guard, Reserve, or any other non-AFJROTC group are not
authorized on the AFJROTC uniform. Badges, ribbons or insignia from middle school programs
such as Youth Leadership Corps are not authorized on the AFJROTC uniform.

12-4. Descriptions and Criteria of AFJROTC Medals and Ribbons (extracted from
AFJROTC Operational Supplement Chapter 7.)
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12-5. AFJROTC Awards order of precedence

1. Gold Valor Award . Awards consist of a medal, ribbon, and certificate. The
Gold Valor Award recognizes the most outstanding voluntary acts of self-
sacrifice and personal bravery by a cadet involving conspicuous risk of life above

and beyond the call of duty. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on
regular uniform days. For each additional award earned an additional small silver star will be awarded.
Medals will not be worn on regular uniform days or during any type of competition.

2. Silver Valor Award. Awards consist of a medal, ribbon, and certificate. The
Silver Valor Award is awarded to a cadet for a voluntary act of heroism which
does not meet the risk-of-life requirements of the Gold Valor Award. Ribbon for

this award may be worn on the cadet’s ribbon rack and worn on regular uniform days. For each additional
award earned an additional small silver star will be awarded. Medals will not be worn on regular uniform
days or during any type of competition.

3. Cadet Humanitarian Award. Award consists of a ribbon and certificate
It is intended to recognize cadets who provide aid in response to a singular
extraordinary event such as a natural disaster or other catastrophe that has placed

or has the potential to place a hardship on their fellow citizens. This award is not to be used to recognize
day-to-day service in the community. Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days. For each additional award earned an additional small silver star will be
awarded. Medals will not be worn on regular uniform days or during any type of competition.

4. Silver Star Community Service with Excellence Award. Award
consists of a ribbon with a Silver Star device and certificate. The Silver
Star Community Service with Excellence Award will be an honor that

emphasizes the value of community service, and establishes a greater sense of pride within the corps. The
award will be given to cadets in the Top 5% of units (approximately 45 units) who have the highest "per
cadet average" community service hours. "Countable" hours must be logged into WINGS and be
accomplished IAW published guidance in AFJROTCI 36-2010. Countable hours will be the period from 11
April (previous year) to 10 Apr (current year). For each additional award earned an additional large silver
star will be awarded.

5. Community Service with Excellence Award. Award consists of a ribbon and
certificate. It is intended to recognize those individual cadets who provide
significant leadership in the planning, organizing, directing, and executing of a

major unit community service project that greatly benefit the local community. This is not an award given to
participants but to the key leader(s) of the project. For each additional ribbon earned an additional bronze
oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the award of the fifth
bronze oak leaf cluster.

6. Air Force Association (AFA) Award. Cadets may only receive this award
once. This AFA- sponsored award and is presented annually at each unit to the
outstanding second-year (in a 3- year program) or third-year cadet (in a 4-year

program). Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
Medals will not be worn on regular uniform days or during any type of competition.
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The award recipient must possess/meet the following personal characteristics and eligibility criteria:

• Top 1% of the cadets in a unit in the following areas, academics, leadership, and professionalism.
• Positive attitude (toward AFJROTC and school).
• Outstanding personal appearance (uniform and grooming).
• Display personal attributes such as initiative, judgment, and self-confidence.
• Courteous demeanor (promptness, obedience, and respect for customs).

7. Daedalian Award. Cadets may only receive this award once. The Order of
Daedalian’s was named after the legendary figure, Daedalus, and was organized
by WWI military pilots who sought to perpetuate the spirit of patriotism, love of

country, and the high ideals of self-sacrifice which place service to the nation above personal safety and
position. This award is offered to encourage the development of these traits in cadets and to interest them
in a military career. The medal is fashioned after an ancient Grecian plaque discovered by a Daedalian in
the village of Lavadia, Greece and depicts Daedalus and his son Icarus fabricating their legendary wings of
wax and feathers. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular
uniform days. Medals will not be worn on regular uniform days or during any type of competition.

This annual award recognizes one outstanding third-year cadet at each unit that meets the
following criteria:

• Demonstrate an understanding and appreciation of patriotism, love of country, and service to the
nation.

• Indicate the potential and desire to pursue a military career.
• Rank in the top 10% of their AFJROTC class.
• Rank in the top 20% of their school class.

8. Daughters of the American Revolution (DAR) Award. Cadets may only
receive this award once. Ribbon for this award may be worn on the cadet’s

ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform days
or during any type of competition.

This award is presented annually to one third-year (in a 3-year program) or fourth- year
cadet (in a 4-year program) that meets the following criteria:

• Rank in the top 25% of their AFJROTC class.
• Rank in the top 25% of their high school class.
• Demonstrate qualities of dependability and good character.
• Demonstrate adherence to military discipline.
• Possess leadership ability and a fundamental and patriotic understanding of the

importance of JROTC training.

9. American Legion Scholastic Award. Cadets may only receive this award
once. Ribbon for this award may be worn on the cadet’s ribbon rack and worn
on regular uniform days. Medals will not be worn on regular uniform days or

during any type of competition.

This award is presented annually to one second- or third-year cadet (in a 3year program) or a
third- or fourth-year cadet (in a 4-year program) based on the cadet’s overall scholastic
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achievements. Each cadet must:

• Rank in the top 10% of the high school class.
• Rank in the top 25% of their AFJROTC class.
• Demonstrate leadership qualities.
• Actively participate in student activities

10. American Legion General Military Excellence Award. Cadets may only
receive this award once. Ribbon for this award may be worn on the cadet’s ribbon rack and

worn on regular uniform days. Medals will not be worn on regular uniform
days or during any type of competition.

This award is presented annually to one second- or third-year cadet (in a 3-year program) or a
third- or fourth-year cadet (in a 4-year program) based on the cadet’s general military
excellence. Each cadet must:

• Rank in the top 25% of their AFJROTC class.
• Demonstrate outstanding qualities in military leadership, discipline, character,

and citizenship.

11. Reserve Officers Association (ROA) Award . Cadets may only receive this
award once. Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days. Medals will not be worn on regular uniform

days or during any type of competition.

This award is presented annually for military and academic achievement to an outstanding
third-year cadet (fourth-year cadet in a 4-year program). The recipient must possess individual
characteristics contributing to leadership such as:

• Be in the top 10% in the AFJROTC program.
• Be in the top 25% in academic grades.
• Be recognized for having contributed the most to advancing the objectives of the

AFJROTC program, which include outstanding dedication to citizenship, knowledge of
civic responsibility, military orientation, self-discipline and a sound work ethic.

12. Military Officers Association of America (MOAA) Award. Cadets may
only receive this award once. This award, formerly known as The Retired
Officers Association Award. Ribbon for this award may be worn on the cadet’s

ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform days or
during any type of competition.

This award is presented annually to an outstanding second-year cadet (third-year cadet in a 4-year
program) who shows exceptional potential for military leadership. Each cadet must:

• Be a member of the junior class.
• Be in good academic standing.
• Be of high moral character.
• Show a high order of loyalty to the unit, school, and country.
• Show exceptional potential for military leadership.

13. Veterans of Foreign Wars (VFW) Award. Cadets may only receive this
award once. Ribbon for this award may be worn on the cadet’s ribbon rack and
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worn on regular uniform days. Medals will not be worn on regular uniform
days or during any type of competition.

This award presented annually to an outstanding second or third-year cadet in a 3-year program (third or
fourth-year cadet in a 4-year program) who is actively engaged in the AFJROTC program and who
possesses individual characteristics contributing to leadership. Each cadet must:

• Positive attitude toward the AFJROTC program
• Must be enrolled as a 10th-12th grade AFJROTC student
• Must maintain a “B” average in AFJROTC curriculum and a “C” average in all

remaining subjects with no failing grades in the previous semester
• Active in at least one other student extracurricular activity (music, athletics, government, etc.)
• Not a previous recipient of this award.

14. National Society United States Daughters 1812 Award. Cadets may only
receive this award once. Ribbon for this award may be worn on the cadet’s ribbon
rack and worn on regular uniform days.  Awarded annually, at the SASI’s
discretion, for academic excellence, leadership, military discipline, dependability,
patriotism and upright character in speech and habits.

Medals will not be worn on regular uniform days or during any type of competition.

15. National Sojourners Award. Cadets may only receive this award once.
Ribbon for this award may be worn on the cadet’s ribbon rack and worn on

regular uniform days. Medals will not be worn on regular uniform days or during any type of
competition.

This award is presented annually recognizing an outstanding first- or second-year cadet (second or third-year
cadet in a 4-year program) who contributed the most to encourage and demonstrate Americanism within the
corps of cadets and on campus. Each cadet must:

• Be in the top 25% of their academic class.
• Encourage and demonstrate ideals of Americanism.
• Demonstrate potential for outstanding leadership.
• Not have previously received the award.

16. Scottish Rite, Southern Jurisdiction Award. Cadets may only receive this
award once. Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days. Medals will not be worn on regular uniform

days or during any type of competition.

This award annually recognizes an outstanding second-year cadet in a 3-year program or third-year cadet in
a 4-year program. Each cadet must:

• Contribute the most to encourage Americanism by participation in LDR activities or community
projects.

• Demonstrate academic excellence by being in the top 25% of class.
• Demonstrate the qualities of dependability, good character, self-discipline, good citizenship and

patriotism.
• Not have been previous recipients of this award.
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17.Order of the Purple Heart Award. Cadets may only receive this award  once.
Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular
uniform days. Medals will not be worn on regular uniform days or

during any type of competition.

This award annually recognizes an outstanding underclassman (first, second, or third-year cadet),
who is enrolled in the AFJROTC program and demonstrates leadership ability. (Seniors are not
eligible) Each cadet must:

• Have a positive attitude toward AFJROTC and country.
• Hold a leadership position in the cadet corps.
• Be active in school and community affairs.
• Attain a grade of “B” or better in all subjects for the previous semester.
• Not a previous recipient of this award

18. Sons of the American Revolution (SAR) Award . Cadets may only receive
this award once. Ribbon for this award may be worn on the cadet’s ribbon rack
and worn on regular uniform days. Medals will not be worn on regular

uniform days or during any type of competition.`

This award recognizes an outstanding second-year cadet in a 3-year program or third year cadet in a 4-year
program who is enrolled in the AFJROTC program. The recipient must exhibit a high degree of leadership,
military bearing, and all-around excellence in AS studies and not have previously received the award. Each
cadet must:

• Be currently enrolled in the AFJROTC program.
• Be in the top 10% of their AFJROTC class.
• Be in the top 25% of their overall class.

19. Military Order of World Wars Award . Cadets may only receive this award
once. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on regular uniform days.
Medals will not be worn on regular uniform days or during any type of competition.

This award is presented annually to an outstanding cadet who has committed to continue the aerospace
science program the following school year. Selection is based on outstanding accomplishments or service to
the AFJROTC unit.

20. American Veterans (AMVETS) Award. Cadets may only receive this award
once. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on
regular uniform days. Medals will not be worn on regular uniform days or
during any type of competition.

This award is presented annually to one qualified cadet that possesses individual characteristics
contributing to leadership such as:

• A positive attitude toward AFJROTC programs and service in the Air Force.
• Personal appearance (wearing of the uniform, posture, and grooming, but not physical

characteristics per se).
• Personal attributes (initiative, dependability, judgment, and self-confidence).
• Officer potential (capacity for responsibility, adaptability, and maintenance of high personal
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standards).
• Obtained a grade of “A” (or the numerical equivalent) in their AS class.
• Be in good scholastic standing in all classes at the time of selection and at the time of presentation.

21. Air Force Sergeants Association (AFSA) Award. Cadets may only receive
this award once. Ribbon for this award may be worn on the cadet’s ribbon rack
and worn on regular uniform days. Medals will not be worn on regular

uniform days or during any type of competition.

This award recognizes an outstanding second- or third-year cadet in a three-year program (third- or
fourth-year cadet in a 4-year program). The recipient must demonstrate outstanding qualities in military
leadership, discipline, character, and citizenship. Each cadet must:

• Be in the top 10% of the AFJROTC class.
• Demonstrate outstanding qualities in military leadership, discipline, character, and citizenship.
• Not a previous recipient of this award.

22. Tuskegee Airmen Incorporated (TAI) AFJROTC Cadet Award.
Ribbon for this award may be worn on the cadet’s ribbon rack and
worn on regular uniform days.

This award is presented annually to two cadets. Cadets may be first-year, second year, or third-year cadets
(in a 3- or 4-year program) and must meet the following criteria:

• Attain a grade of “B” or better in their AS class.
• Be in good academic standing.
• Actively participate in cadet corps activities.
• Participate in at least 50% of all unit service programs.

23. The Retired Enlisted Association (TREA) Award. Cadets may only
receive this award once. Awarded annually, at the SASI’s discretion, for
exceptional leadership to the most outstanding AFJROTC cadet while serving in

an Enlisted Rank. The selected enlisted cadet must have shown outstanding leadership throughout the
course of the school year. Ribbon for this award may be worn on the cadet’s ribbon rack and worn on
regular uniform days. Medals will not be worn on regular uniform days or during any type of
competition.

24. The Celebrate Freedom Foundation (CFF) Award for Excellence in
Academic Programs. Cadets may only receive this award once. The awards
program recognizes 9th, 10th, 11th and 12th grade students (including

home-schooled students) enrolled in AFJROTC programs. Ribbon for this award may be worn on the
cadet’s ribbon rack and worn on regular uniform days. Medals will not be worn on regular uniform days
or during any type of competition.

25. Air Commando Association Award. Cadets may only receive this award
once. Awarded annually at the SASI’s discretion for completing a one-page essay
based on a historical AF Special Operations Mission possessing the 13 critical

attributes of success: integrity, self-motivation, intelligence, self-discipline, perseverance, adaptability,
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maturity, judgment, selflessness, leadership, skilled, physical fitness and family strength. Ribbon for this
award may be worn on the cadet’s ribbon rack and worn on regular uniform days. Medals will not be
worn on regular uniform days or during any type of competition.

26. Distinguished Unit Award with Merit (DUAM). Award consists of a
ribbon awarded to cadets enrolled during the same academic year in which 1) the

unit receives a HQ AFJROTC evaluation with an overall rating of Exceeds Standards and 2) the unit is
selected by HQ AFJROTC to receive the DUA. Both criteria must occur during the same academic year.
The unit will receive a congratulatory letter and a certificate of recognition which will be posted in
WINGS. Medal/Ribbon must be purchased from a vendor using MILPER funds. For each additional
ribbon earned an additional small silver star will be awarded.

27. Distinguished Unit Award (DUA). Is a ribbon awarded to cadets enrolled
during the academic year when a unit is selected by HQ AFJROTC to receive the
DUA. The unit will receive a congratulatory letter and a certificate of recognition

which will be posted in WINGS. For each additional ribbon earned an additional small silver star will be
awarded.

28. Outstanding Organization Award (OOA). Is a ribbon awarded to cadets
enrolled during the academic year when a unit is selected by HQ AFJROTC to
receive the OOA. The unit will receive a congratulatory letter and a certificate of

recognition which will be posted in WINGS. OOA recipients do not receive a streamer. For each additional
ribbon earned an additional small silver star will be awarded.

29. Outstanding Flight Ribbon. (Also referred to as the Honor Flight Ribbon.)
Is a ribbon awarded each academic term to members of the outstanding flight
under criteria determined by the SASI. For each additional ribbon earned an

additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for
the award of the fifth bronze oak leaf cluster.

Point System: Running total for each semester with weekly point assessments.  Flight with the highest
score receives Honor Flight for the semester.
● ISS/OSS - points deducted for each infraction
● Community Service Event(s) Participation - calculated at the end of each semester
● Uniform Inspection Participation
● Physical Training Dress Out
● Physical Training Participation
● Overall Class Average (Grades) - calculated at the end of each semester
● Attendance in AFJROTC - calculated at the end of the semester
● Cell Phone Infractions - points deducted for each infraction
● Brain Teaser(s)
● Final score is up to the discretion SASI/ASI

30. Top Performer Award. The award consists of a ribbon and certificate
presented/awarded only by Headquarters, AFJROTC personnel. This award
is only presented during a visit by HQ AFJROTC personnel. The award is

presented to a maximum of 2% of the current unit cadet corps Population (unduplicated headcount). Once
awarded, the ribbon may be worn for the duration of a cadet’s tenure in AFJROTC.
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31. Outstanding Cadet Ribbon. Is a ribbon awarded annually to the outstanding
first-year, second-year, third-year, and fourth-year cadets. The recipient from
each class must be of high moral character, demonstrate positive personal

attributes, display outstanding military Potential, and attain academic and military excellence. For each
additional ribbon earned an additional bronze oak leaf cluster will be awarded.

32. Leadership Ribbon. Is a ribbon awarded for outstanding performance in a
position of leadership as an AFJROTC cadet. Ensure recognition of cadets who
have consistently displayed outstanding leadership ability above and beyond

expected performance. For each additional ribbon earned an additional bronze oak leaf cluster will be
awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

33. Superior Performance Ribbon. Is a ribbon awarded to no more than the top
10% of the cadet corps annually for outstanding achievement or meritorious
service rendered specifically on behalf of AFJROTC. Present the ribbon for a

single or sustained performance of a superior nature. Ensure award is presented in recognition of
achievements and services which are clearly outstanding and exceptional when compared to achievements
and accomplishments of other cadets. For each additional ribbon earned an additional bronze oak leaf
cluster will be awarded.

34. Achievement Ribbon. Is a ribbon awarded for a significant achievement in
AFJROTC or other school activities/events. Individuals may not receive more
than one ribbon during a 1-year period. For each additional ribbon earned an

additional bronze oak leaf cluster will be awarded.

35. Academic Ribbon. Is a ribbon awarded for academic excellence as signified
by attaining an overall grade point average of at least “B” for one academic term
(cadet may only receive one award annually), in addition to an “A” average in

AFJROTC. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded.

36. Cadet Leadership Course (CLC) Ribbon. Is a ribbon awarded for
completion of an approved leadership school program of at least 5 days in
duration. For each additional CLC completion an additional bronze star will be

awarded. Silver Star will be awarded for outstanding performance or leadership ability at a CLC instead of
the Bronze Star. Limit the Silver Star to 10% of the class.

37. Special Teams Placement Ribbon. Is a ribbon awarded to team members for
placing 1st, 2nd or 3rd in an Air Force or Joint Service (local, regional, state

or national-level) Competition to include Drill Teams, Color Guard Teams, Marksmanship Rifle
Teams, Saber Teams, Academic Bowl Teams,CyberPatriot, StellarXplorers etc. For each additional ribbon
earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used
for the award of the fifth bronze oak leaf cluster.

38. All-Service National Competition Award. Is a medal/ribbon awarded to
team members who competed at a Joint/All Service national-level competition
to include Drill Teams, Color Guard Teams, Marksmanship Rifle Teams, Saber

Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers etc. For each additional ribbon earned an
additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the
award of the fifth bronze oak leaf cluster. Medal may not (ribbon may) be worn during competitions and

53



regular uniform wear days.

39. Air Force Nationals Competition Award. Is a medal/ribbon awarded to
team members who competed at an Air Force only national-level competition to
include Drill Teams, Color Guard Teams, Marksmanship  Rifle Teams, Saber

Teams, Academic Bowl Teams, CyberPatriot, StellarXplorers, etc. For each additional ribbon earned an
additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the
award of the fifth bronze oak leaf cluster. Medal may not (ribbon may) be worn during competitions and
regular uniform wear days.

40. Orienteering Ribbon. Is a ribbon awarded to team members for completing
a unit-specific Orienteering program as part of unit curriculum. The orienteering
ribbon is earned by successful completion of classroom curriculum and all

associated outdoor orienteering activities. For each additional ribbon earned an additional bronze oak leaf
cluster will be awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak
leaf cluster.

41. Leadership Development Requirement (LDR) Leadership Ribbon. Is a
ribbon awarded at the SASI’s discretion for leadership in AFJROTC
Leadership Development Requirement activities (such as but not limited to PT

team commander, orienteering team commander, drill team commander, color guard team commander,
dining-in chairperson, military ball chairperson, etc.). This ribbon is awarded to the LDR cadet leader for
successful planning, implementation and completion of the LDR.

For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

42. Drill Team Ribbon. Cadets must be on the drill team for an entire
year/drill season to be eligible to qualify and must have competed in at least 3
drill performance events, i.e., competitions, special school events, community

demonstrations (cumulative). For each additional ribbon earned an additional bronze oak leaf cluster will be
awarded. A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

43. Color Guard Ribbon. Cadets must perform at least 5 color guard
performance events to receive this ribbon (cumulative). For each additional
ribbon earned an additional bronze oak leaf cluster will be awarded. A single

silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

44. Saber Team Ribbon. Cadets must perform at least 3 saber team performance
events to receive this ribbon (cumulative). For each additional ribbon earned an
additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster

will be used for the award of the fifth bronze oak leaf cluster.

45. Marksmanship Team Ribbon. Cadets must be on the marksmanship team
for an entire year/season to be eligible to qualify and must have competed in at
least 1 marksmanship competition event (cumulative). For each additional ribbon

earned an additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used
for the award of the fifth bronze oak leaf cluster.
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46. Joint Leadership Academic Bowl (JLAB) Ribbon. (Added) Cadets
must be a member of the JLAB team.  Criteria for this award will be published
in   the unit’s Cadet Guide. For each additional ribbon earned an additional
bronze oak leaf cluster will be awarded.

47. Cyber Patriot Ribbon. (Added) Cadets must be a member of the Cyber
Patriot team.  Criteria for this award will be published in   the unit’s Cadet
Guide. For each additional ribbon earned an additional bronze oak leaf cluster

will be awarded. A single silver oak leaf cluster will be used for the award of   the fifth bronze oak leaf
cluster. (This ribbon replaces the Cyber Patriot pin, which is no longer authorized for wear on the
cadets uniform.)

48.  StellarXplorers Ribbon. (Added) Cadets must be a member of the
StellarXplorers team.  Criteria for this award will be published in   the unit’s
Cadet Guide. For each additional ribbon earned an additional bronze oak leaf

cluster will be awarded. A single silver oak leaf cluster will be used for the award of   the fifth bronze
oak leaf cluster. (This ribbon replaces the StellarXplorers pin, which is no longer authorized for
wear on the cadets uniform.)

49. Raiders Team Ribbon. (Added) Cadets must be a member of the Raiders
Team.  Criteria for this award will be published in   the unit’s Cadet Guide. For
each additional ribbon earned an additional bronze oak leaf cluster will be

awarded. A single silver oak leaf cluster will be used for the award of   the fifth bronze oak leaf
cluster.

50. Military Model Building Team Ribbon. (Added) Cadets must be a
member of the Military Model Building Team.  Criteria for this award will be
published in   the unit’s Cadet Guide. For each additional ribbon earned an

additional bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be
used for the award of the bronze oak leaf cluster.

51. Unmanned Aircraft Systems (UAS) Ribbon. (Added) Cadets must be a
member of the UAS team.  UAS vehicles include multi-copters, drones, and
remote-controlled aircraft/vehicles.  Criteria for this award will be published in
the unit’s Cadet Guide. For each additional ribbon earned an additional bronze

oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the award
of   the fifth bronze oak leaf cluster.

52.  Robotics Ribbon. (Added) Cadets must be a member of the Robotics
club/team.  Criteria for this award will be published in   the unit’s Cadet Guide.
For each additional ribbon earned an additional bronze oak leaf cluster will be

awarded. A single silver oak leaf cluster will be used for the award of   the fifth bronze oak
leaf cluster.

53. Good Conduct Ribbon. Cadets must not have received a referral (this
includes no ISS/OSS) for an academic term (cadet may only receive one award

annually) and must attain an overall GPA of at least “C” and not fail any course during the
academic term enrolled in AFJROTC to be eligible to qualify for this award. An oak leaf cluster will be
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added to this ribbon for each year of qualifying membership beginning with the second year.

54. Service Ribbon. Is a ribbon awarded for distinctive performance in school,
community, or AFJROTC service projects. Limit to members whose active
participation in a service project contributed significantly to the goals of the

organization. (NOTE: Participation in Drill Teams, Saber Teams or Color Guard Teams alone does not
qualify for the Service Ribbon (see above criteria for these other ribbons) unless community service hours
are also awarded. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded.
A single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

55. Health and Wellness Ribbon. Is a ribbon awarded for participation in the
unit health and wellness physical fitness program. All cadets who participate in
the unit’s wellness program and show significant improvement between initial

and final semester PT tests and attain 100% PT participation /PT dress out may receive the Health and
Wellness Ribbon. Subsequent yearly award of the Health and Wellness Ribbon will be denoted by the
addition of a Bronze Oak Leaf cluster to the ribbon for each additional year of award. Cadets who score in
the Physical Fitness Test’s 75-84% will receive a Bronze Star device; 85-95% will receive a Silver Star
device; and 96-100% will receive a Gold Star device. These cadets, if already wearing the ribbon with oak
leaf cluster(s), will receive and wear an additional Health and Wellness Ribbon with the highest-level Star
Device(s) affixed. Duplicate awards of the Bronze, Silver or Gold percentile will be denoted by the
addition of another star on this ribbon. Should a cadet subsequently score in a higher percentile, only the
star representing the higher percentile will be worn. In no case will a cadet mix different color stars, or
star(s) and oak leaf cluster(s) on the same ribbon.

56. Recruiting Ribbon. Is a ribbon awarded for outstanding effort in support of
unit recruiting activities. Cadets must actively recruit 2 new cadets for AFJROTC
in order to receive this ribbon. For each additional ribbon earned an additional

bronze oak leaf cluster will be awarded. A single silver oak leaf cluster will be used for the award of the
fifth bronze oak leaf cluster.

57. Activities Ribbon. Is a ribbon awarded for participation in Leadership
Development Requirement (LDR) activities other than those that qualify for the
Color Guard, Drill Team, and Special Teams Competition ribbons. These include,

but are not limited to orienteering teams, model rocketry clubs, academic bowl teams, and raider/sports
teams. An oak leaf cluster will be added to this ribbon for each year of membership beginning with the
second year. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A
single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

58. Attendance Ribbon. Is awarded to cadets who have no more than three
school absences during academic term. This includes all academic classes for the

academic term. Per school policy 4 tardies equal 1 absence. Cadets can only receive one award
annually. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded.

59. Dress and Appearance Ribbon. Is awarded to cadets who maintain a 90%
or higher average and have no grade of zero on weekly uniform grades. Cadets
receiving this award will maintain the highest grooming and dress standards

possible. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A single
silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.
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60. Longevity Ribbon. Is a ribbon awarded for successful completion of each
AFJROTC school year or semester. Cadets may only receive one award annually.

Cadets taking AFJROTC classes both semesters during a school year may only receive one ribbon and/or
cluster for that school year. For each additional ribbon earned an additional bronze oak leaf cluster will be
awarded.

61. Bataan Death March Memorial Hike Ribbon. Is a ribbon awarded to honor
and remember the sacrifices of the victims and survivors of World War II’s
Bataan Death March, AFJROTC units may conduct an optional 14-mile Bataan

Death March Memorial Hike. This event must be accomplished on a locally determined 14-mile course
(trails, road courses, tracks, etc.,). Units may complete the full hike in a span of one to no more than 3-
days. Cadet safety must be monitored at all times and advanced planning for any first aid/medical attention
is paramount. Cadets who fully complete the 14-mile hike are authorized to wear the ribbon. Additionally,
no fees can be charged to participate in the Memorial March. However, units are encouraged to collect
donations which will be given to reputable organizations that benefit disabled veterans such as The Air
Force Association’s Wounded Airman Program, the Wounded Warrior Project, Special Operations Warrior
Foundation, etc. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A
single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

62. Patriotic Flag Ribbon. Is a ribbon awarded for participation in non-color
guard events specifically designed to honor our nation’s flag. Such events include
flag raising ceremonies, flag retirement ceremonies, flag folding ceremonies, and

historical flag demonstrations. In order to receive this award, cadets must have participated in a minimum
of 5 flag events. For each additional ribbon earned an additional bronze oak leaf cluster will be awarded. A
single silver oak leaf cluster will be used for the award of the fifth bronze oak leaf cluster.

63. AFJROTC Resiliency – COVID-19 Ribbon. Is a ribbon awarded by the
SASI to any cadet who was enrolled in an AFJROTC course of study from 1
March 2020 to 30 June 2021.  This is a one-time award.  A course of study is
defined as any cadet who was enrolled, participated and completed in an on-line,

virtual, or on campus in person, AFJROTC course during this period.  Ribbon may be purchased from a
vendor using MILPER funds for each cadet authorized to wear this award.

12-6. Devices

Additional awards of ribbons initially awarded without devices will be indicated by the addition of
clusters.  A maximum of four devices may fit on a ribbon.  Place silver devices to the wearer’s right of
bronze devices.  Replace the bronze device with a silver device after the receipt of the fifth bronze device.
Place clusters horizontally or tilted slightly downward to the wearer’s right to allow the maximum number
of clusters and other devices on a ribbon.  The tail should be to the wearer's right.

12-7. Medals and Ribbons

Cadets are expected to wear all ribbons that they earn.  Ribbons must be maintained in a clean and orderly
fashion. Unserviceable and torn ribbons must be replaced as soon as practical. Cadets should ensure proper
wear of the ribbons in their order of precedence.  Please see the AFJROTC Ribbon Chart posted at the
beginning of this Chapter.
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12-8. Unit Coin Criteria

Requirements:

1- Successful completion of the JROTC Program (Cadets must pass every JROTC course in
which they are enrolled and complete three semesters of JROTC.)
2- Overall grade in each JROTC class enrolled of a 85% or higher
3- No ISS/OSS
4- Must meet AFJROTC minimum Community Service participation hours

Serialized Coin order of issue:

1- Group Commanders
2- Squadron Commanders
3- Corp Staff (based on organization position)
* SASI/ASI has final approval authority on all serialized coins issued.
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CHAPTER 13

Unit Manning Document

Level Position Rank # Auth

GP Commander C/Col 1
Deputy Commander C/Lt Col 1
Command Chief Master Sergeant C/CMSgt 1
Public Affairs Officer C/Capt 1

SQ Operations Squadron Commander C/Maj 1
First Sergeant C/SMSgt 1

Drill Team Commander C/Capt 1

Alpha Flight Commander C/Capt 1
Flight Sergeant C/TSgt 1
Element Leader C/SSgt 4
Flight Guide C/SrA 1

Bravo Flight Commander C/Capt 1
Flight Sergeant C/TSgt 1
Element Leader C/SSgt 4
Flight Guide C/SrA                             1

Charlie Flight Commander C/Capt 1
Flight Sergeant C/TSgt 1
Element Leader C/SSgt 4
Flight Guide C/SrA                             1

Special Teams (LDR) Flight Commander C/Capt 1
Special Teams (LDR) NCO C/TSgt 1
Miscellaneous LDR Team Leaders N/A 1

SQ Mission Support Squadron Commander C/Maj 1
First Sergeant C/SMSgt 1

Personnel Flight Commander C/Capt 1
Personnel Flight NCO C/TSgt 1

Logistics Flight Commander C/Capt 1
Logistics Flight NCO C/TSgt 1
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CHAPTER 14

Cadet Leadership Course

14-1. General

Each year we send selected cadets to a Cadet Leadership Course (CLC) over the summer. The
following are the objectives of the program:

Objectives:

a. To provide practical leadership opportunities for cadets to prepare them to accept greater
leadership positions in their home units.

b. To demonstrate the importance of teamwork in accomplishing unit goals.

c. Create an environment that teaches the importance of self-discipline, time management, a
sense of urgency, and attention-to-detail.

d. To challenge cadets to do things they have never done before, thus enhancing self-confidence
and self-esteem.

e. To develop mental and physical toughness.

f. To provide instructors with the opportunity to exchange ideas, information, and successful
experiences.

14-2. Selection Process: Cadets must volunteer and be recommended by the SASI/ASI to be
considered for participation in the CLC experience.  Instructors will consider cadet’s academic
standings (in all classes), uniform wear, behavior, physical fitness, drill knowledge and
participation in the AFJROTC program and leadership in making selections to CLC.

Note: Cadets who have failing grades or earned a poor behavioral ranking during their semester
of AFJROTC will not be rated favorably to attend a CLC. Cadets who earned a failing grade for
uniform wear during their semester in AFJROTC will not be selected to attend a CLC.

Cadets should be able to pass all portions of the physical fitness assessment to remain eligible.
The suspense date for passing the physical fitness assessment will be set by the SASI/ASI no later
than May.

Cadets attending must know and demonstrate skills in drill. The drill sequence assessment is a
major portion of the CLC evaluation.  The SASI and ASI will grade each cadet’s performance.
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CHAPTER 15

30 Step Drill Sequence

1. Fall In 16. To The Rear March

2. Open Ranks March 17. To The Rear March

3. Ready Front 18. Column Right March

4. Close Ranks March 19. Forward March

5. Present Arms 20. Eyes Right

6. Order Arms 21. Ready Front

7. Parade Rest 22. Column Right March

8. Attention 23. Forward March

9. Left Face 24. Change Step March

10. About Face 25. Column Right March

11. Forward March 26. Forward March

12. Right Flank March 27. Flight Halt

13. Left Flank March 28. Left Face

14. Column Right March 29. Right Step March

15. Forward March 30. Flight Halt

Flight commander must remain centered on flight with no crossovers during the sequence.
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CHAPTER 16

AFJROTC Honors Course

16-1. General

The honors curriculum builds on previous JROTC courses and focuses on short and long range
planning, decision-making skills and the coordination, control and execution of cadet
organization activities. It includes a research-based essay project and oral presentation.  Honors
cadets are required to participate/complete all regular classwork in addition to honors project.

16-2. Eligibility

Honors Course requires instructor approval prior to enrolling and is available to 4th year NC-051
cadets who have been specifically selected to fill corps leadership positions and is offered to
cadet seniors allowing them to be registered in AFJROTC both semesters of their senior year.

16-3. Objective

The honors course focuses on the development of leadership and management techniques that
are consistent with the US Air Force and large businesses. Detailed planning, organization, and
goal setting are key elements. The course contains many leadership topics that will benefit
students as well as provide them with some of the necessary skills needed to put into practice
what they have learned during their time in AFJROTC. We are confident this course, coupled
with what cadets have already learned during their time in AFJROTC, will equip them with the
qualities needed to serve in leadership positions outside of the high school environment.

This course introduces cadets to management fundamentals: management techniques,
management decisions, management functions, and management of self and others. It gives
cadets hands-on management experience and affords them the opportunity to put the theories and
techniques of their leadership education topics into practice. Cadets will develop key skills in
leading people and in managing resources. Cadets will practice their communication,
decision-making, personal interaction, managerial, and organizational skills. Cadets participate in
physical training two days per week.
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CHAPTER 17

ATTACHMENTS

Attachment 17-1. Authorized Air Force JROTC Badges and Insignia
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Attachment 17-2. Air Force JROTC Rank Insignia
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Attachment 17-3. Cadet Male Headgear
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Attachment 17-4. Cadet Female Headgear
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Attachment 17-5. Cadet Beret Headgear
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Attachment 17-6. Cadet ABU Male and Female
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Attachment 17-7. Cadet ABU Headgear
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Attachment 17-8. Cadet Light Weight Blue Jacket
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Attachment 17-9. Cadet Male Service Dress
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Attachment 17-10. Cadet Female Service Dress
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Attachment 17-11. Cadet Male Blue Shirt
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Attachment 17-12. Cadet Female Blue Shirt
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Attachment 17-13. Semi-Formal Dress Uniform
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Attachment 17-14. Sample Exhibition Uniform
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Attachment 17-14. (continued)
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Attachment 17-15. Sample Uniform Pictures
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Attachment 17-15. Sample Uniform Pictures (Continued)
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Attachment 17-16. Military Time Conversion

80


